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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Cleaner (Part Time) REF#:  WC-S-9203-14-09-S
Budget Title:  same as above State Classified Position
Department:  Campus Operations and Maintenance State Line#:  31379
Grade:  SG.05 Campus:  Stony Brook West Campus/HSC

Status:  Permanent

Required Qualifications:  Per Civil Service Standards and Specifications.  There are no education or experience 
requirements.  Must be able to move heavy objects (for example: trash bags, bags of salt and ice, floor machines and 
shoveling snow).  Must be able to understand and follow simple verbal and written instructions in English.  Must 
successfully pass a pulmonary function test to certify them to wear protective equipment for example respirators.  The 
test shall be provided by the department.
Preferred Qualifications:  High School Diploma/GED.    

Brief Description of Duties:  Cleaners perform a variety of routine manual tasks requiring light, medium, and heavy 
physical effort in cleaning and caring for an assigned area in public buildings and adjacent grounds and sidewalks.  
The incumbent must perform the following duties continuously throughout their shift.  The selected candidate will: 

Using mops, brushes, detergents, buffers, floor scrubbers and other cleaning implements, wash floors, corridors, 

stairs and stairwells, walls, partitions, windows from the inside of the building, etc.  Walls are cleaned from the 
ceiling to the floor.
Using manual and/or mechanical equipment strips and waxes floors, vacuums and shampoos carpets.  Using 

hand dusting equipment, dusts assigned areas.
Pick-up and remove hazardous (and non-hazardous) articles which may be on floors, furniture and equipment 

and places them in designated receptacles or in appropriate places.  Move furniture and equipment in connection 
with cleaning and care functions.
Using hand operated equipment and detergents, scrubs and cleans all areas of lavatories, such as sinks, urinals, 

toilets, etc.
Using designated equipment polishes and clean wood and metal fixtures and equipment.

Pick-up recycling as scheduled and breaks down cardboard.  Make sure that all items are stored properly.

Using appropriate equipment such as ladders and scaffolds, wash light fixtures, replace light bulbs, dust and/or 

wash light fixtures and high places such as ceilings.
Empties trash, recyclables, and waste in accordance with cleaning schedules.

Interacts appropriately with customers and responds to their needs accordingly, if further assistance is required, 

notifies supervisor.
Using manual and/or mechanical equipment, occasionally remove snow and ice on outdoor walkways and 

staircases, salt and clean walkways and adjacent grounds when necessary.

Other Duties:  Other duties as assigned as appropriate to rank and departmental mission.

Special Notes:  This is a part time position, 20 hours per week, Monday through Friday 3:00 pm to 7:00 pm.  
FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  Internal and external search to occur 
simultaneously.  Mandatory rehire roster candidates have preference.  

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those who are interested in this position and meet the required qualifications, should 
submit a State employment application to:

Human Resource Services
State Classified Appointments
390 Administration Building
Stony Brook University
Stony Brook, NY 11794-0751
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Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  H) Service positions to include laborer, 
groundskeeper, bus driver, janitor and cleaner.

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Senior Dental Assistant REF#:  HS-S-9192-14-09-S
Budget Title:  same as above State Classified Position
Department:  Dental School - School of Dental Medicine State Line#:  29024
Grade:  SG.10 Campus:  Stony Brook West Campus/HSC

Status:  Permanent

Required Qualifications:  Per Civil Service Standards and Specifications.  Must have taken and passed the specific 
job related Civil Service exam and be reachable on the appropriate Civil Service list.  One year of permanent service 
as a Dental Assistant or as a Dental Assistant (certified) OR two years as a Dental Assistant in a school of dentistry; 
OR licensed by New York State as a certified Dental Assistant and current registration to practice in New York State 
and one year of experience as a Dental Assistant in a school of dentistry.
Preferred Qualifications:  One year experience as a dental assistant in an academic setting instructing dental 
assistant students to become professional dental assistants.  

Brief Description of Duties:  Assist the dental residents in the operating room with performing dental procedures 
and making sure all necessary supplies and equipment are in inventory.  The successful incumbent will be 
responsible for the following:

Assists the dental resident in the operating room with performing dental procedures on various patients.  

Evaluates emergency patients which involves assessing the patient’s dental problem, reviewing medical history, 
recording blood pressure and pulse.  Exposes dental images utilizing the digital imaging system.  Prepares the 
necessary instruments and materials needed for the dental procedures.  Assists the dental attendings and 
residents in all operating room rehabilitation cases.  Knowledge of operating room procedures and technique of 
management of patients under general anesthesia.
Responsible for maintaining inventory control of dental operating room and emergency room instrumentation and 

supplies.  Coordinates all necessary supplies and equipment needed for procedures performed in the operating 
room and the emergency room. Coordinates all necessary materials required for the operating room rehabilitation 
cases.  Prepares the work area and follows proper protocol in the dispensing and refilling of chemicals required in 
the clinic.
Supervises the dental assisting students during their rotation in the operating room.  Responsible for in-service 

training of incoming general practice residents in proper infection control techniques in the emergency room and 
the operating room.

Other Duties:  

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am to 5:00 pm.  FLSA 
Nonexempt position, eligible for the overtime provisions of the FLSA.  Internal and external search to occur 
simultaneously.  Mandatory rehire roster candidates have preference. 

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those who are interested in this position and meet the required qualifications, should 
submit a State employment application to:
Human Resource Services
State Classified Appointments
390 Administration Building
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Stony Brook University
Stony Brook, NY 11794-0751

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Campus Public Safety Officer (2 
Positions)

REF#:  WC-S-9197-14-09-S

Budget Title:  same as above State Classified Position
Department:  University Police State Line#:  28818, 28819
Grade:  SG.10 Campus:  Stony Brook West Campus/HSC

Status:  Permanent

Required Qualifications:  Per Civil Service Standards and Specifications.  Must have taken and passed the required 
state Civil Service exam and be reachable on the appropriate current Civil Service list.   Must have a current Security 
Guard Photo ID issued by New York State Department of State.  One year subsequent Building Guard experience.  
Must meet the physical and medical requirements as determined by the Director of Health Services.  For example, 
candidates must have satisfactory hearing, have at least 20/30 vision in each eye with or without corrective lenses 
and not less than 20/100 in each eye unaided, and have weight in proportion to height.  Must be able to perform 
mandatory overtime.  Must have, keep and maintain the appropriate valid NYS Driver's License; have a motor vehicle 
record which is free from major violations or a pattern of repeat violations.
Preferred Qualifications:  None.    

Brief Description of Duties:  The Campus Public Safety Officer is the 911 emergency operator and dispatcher for 
the University, Hospital and Long Island State Veterans Home.  Acts as intermediary with Suffolk Police and EMS.  
Maintains contact with various Fire Departments.  The successful incumbents will be responsible for the following:

Operate as the 911 emergency operator for the University Police Department and coordinate the dispatch desk 

for the campus.  Maintain radio contact with the mobile, bike and foot patrols to coordinate activities.  Serve as 
the main point of contact for persons, on or off campus to request information about campus events, request 
services and report emergencies.
Maintain a variety of logs and records of all law enforcement related activities.  This includes, but is not limited to, 

the following tasks;  maintain equipment and radio logs in accordance with campus, state and federal regulations.  
Operate the NYSPIN, DMV and campus computer terminals.  Familiarity with various police reports and 
understand the various filing systems.
Monitor the central station alarm systems, which include CCTV, intrusion and fire alarms.  Assist vendors in 

testing equipment used in the desk area.
Continually view all surveillance monitors and dispatch patrols to investigate any unusual situations.

Identify minor radio communication problems and report the situation to the appropriate supervisor.  Notify proper 

authorities (SCPD radio repair) of any loss of radio system components.

Other Duties:  

Special Notes:  These are full time positions, 40 hours per week, days and hours vary.  Night and weekend work is 
required.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously.  Mandatory rehire roster candidates have preference.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those who are interested in this position and meet the required qualifications, should 
submit a State employment application to:
Human Resource Services
State Classified Appointments
390 Administration Building
Stony Brook University
Stony Brook, NY 11794-0751

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/29/2014, unless specifically noted otherwise in the Special Notes Section.
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STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  F) Public Safety and Security. Posting Date:  09/17/2014
Additional Categories:  
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The Long Island State Veterans Home, located on the campus of Stony Brook 
University, is a 350-bed skilled nursing facility with a 40-slot adult day health care 
program dedicated to the care of honorably discharged veterans of the United States 
Armed Forces, their spouses and Gold Star parents. Join an organization whose people 
make a difference every day and where commitment, compassion, initiative, and 
leadership are recognized and rewarded. We care for America's Heroes everyday.

10 Day Posting
Descriptive Title:  Nursing Assistant (Certified) REF#:  VH-3400-14-9-S
Budget Title:  same as above State Classified Position
Department:  Adult Day Health Care State Line#:  TBD
Grade:  SG-8 Campus:  Long Island State Veterans Home

Status:  Temporary

Required Qualifications:  Must hold a current NYS Nurse Aide Certification. Must have excellent computer skills.  
Must have excellent  written and verbal  communication skills.  
Preferred Qualifications:    

Brief Description of Duties:  Under direct clinical supervision, perform a limited number of prescribed simple 
observation and treatment procedures using detailed standard  procedures and guidelines in order to assist and 
maintain the health of registrants.
  

 Attend to daily living activities, personal, hygienic, and simple human needs in order to maintain in the 

clinical facility an atmosphere conducive to treatment and comfortable for persons in care.
 

 As directed by professional staff, moves, positions, lifts and transports persons in care using a variety 

of lifts and other aids in order to make them more comfortable, to prepare them for treatment and to 
deliver them to appropriate treatment facilities.

  
 Talk and listen to persons in care and respond by encouraging them to cooperate and participate in 

treatment activities in order to help them achieve attitudes conducive to treatment and rehabilitation.    
  

 
 Maintain persons in care rights, dignity, and confidentiality.  

   On occasion and in conjunction with providing care, may perform a variety of housekeeping and 

cleaning duties as related to direct care in order to assure that the clinical facility is clean, sanitary, 
orderly, and properly supplied.

  
 Participate in required quarterly in-service education to maintain certification and  meet all necessary 

requirements to be re-certified every two years. 
 

Transports persons and supplies on occasion. 

Other Duties:  Other duties as assigned.

Special Notes:  This is a temporary per diem position in the Adult Day Health Care Program. Please note the 
Long Island State Veterans Home is a smoke free environment.   Prior to start date , the selected candidate must 
meet the following requirements:  Successfully complete pre-employment physical examination and obtain medical 
clearance from the Long Island State Veterans Home Employee Health Department, clear a background 
investigation; submit (3) written references, and provide a copy of the required license(s)/certificate(s).  Please be 
advised that failure to comply with any of the above requirements could result in a delayed start date and/or 
revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:

Kelsey Rant
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HR Generalist
Long Island State Veterans Home
100 Patriots Rd.
Stony Brook, NY 11790
Fax: (631) 444-8517

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/25/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D2) Nursing - Open to all. Posting Date:  09/15/2014
Additional Categories:  
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The Long Island State Veterans Home, located on the campus of Stony Brook 
University, is a 350-bed skilled nursing facility with a 40-slot adult day health care 
program dedicated to the care of honorably discharged veterans of the United States 
Armed Forces, their spouses and Gold Star parents. Join an organization whose people 
make a difference every day and where commitment, compassion, initiative, and 
leadership are recognized and rewarded. We care for America's Heroes everyday.

10 day internal posting
Descriptive Title:  Nursing Assistant (Certified) REF#:  Vh-3401-14-9-I
Budget Title:  same as above State Classified Position
Department:  Adult Day Health Care State Line#:  TBD
Grade:  SG-8 Campus:  Long Island State Veterans Home

Status:  Permanent (Part-Time)

Required Qualifications:  Must hold a current NYS Nurse Aide Certification. Must have excellent computer skills.  
Must have excellent  written and verbal  communication skills.  
Preferred Qualifications:    

Brief Description of Duties:  Under direct clinical supervision, perform a limited number of prescribed simple 
observation and treatment procedures using detailed standard  procedures and guidelines in order to assist and 
maintain the health of residents.
  

 Attend to daily living activities, personal, hygienic, and simple human needs in order to maintain in the 

clinical facility an atmosphere conducive to treatment and comfortable for persons in care.
 

 As directed by professional staff, moves, positions, lifts and transports persons in care using a variety 

of lifts and other aids in order to make them more comfortable, to prepare them for treatment and to 
deliver them to appropriate treatment facilities.

  
 Talk and listen to persons in care and respond by encouraging them to cooperate and participate in 

treatment activities in order to help them achieve attitudes conducive to treatment and rehabilitation.    
  

 
 Maintain persons in care rights, dignity, and confidentiality.  

   On occasion and in conjunction with providing care, may perform a variety of housekeeping and 

cleaning duties as related to direct care in order to assure that the clinical facility is clean, sanitary, 
orderly, and properly supplied.

  
 Participate in required quarterly in-service education to maintain certification and  meet all necessary 

requirements to be re-certified every two years. 
 

Transports persons and supplies on occasion.  

Other Duties:  Other duties as assigned.

Special Notes:  This is a part-time position in the Adult Day Health Care Program. Please note the Long Island 
State Veterans Home is a smoke free environment.   Prior to start date , the selected candidate must meet the 
following requirements:  Successfully complete pre-employment physical examination and obtain medical clearance 
from the Long Island State Veterans Home Employee Health Department, clear a background investigation; submit 
(3) written references, and provide a copy of the required license(s)/certificate(s).  Please be advised that failure to 
comply with any of the above requirements could result in a delayed start date and/or revocation of the employment 
offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:

Kelsey Rant
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HR Generalist
Long Island State Veterans Home
100 Patriots Rd.
Stony Brook, NY 11790
Fax: (631) 444-8517

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/25/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D3) Nursing - Open to current SB 
Hospital employees.

Posting Date:  09/15/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

FAST TRACK
Descriptive Title:  Dental Assistant (Temporary) REF#:  WC-S-8005-14-09-F
Budget Title:  same as above State Classified Position
Department:  Dental School/School of Dental Medicine State Line#:  33658
Grade:  SG.07 Campus:  Stony Brook West Campus/HSC

Status:  Temporary

Required Qualifications:  High School Diploma/GED.  One year of experience in dental assisting or graduation from 
an accredited program in dental assisting.  Computer skills.
Preferred Qualifications:  Prior Dental Assistant experience and training.  Bilingual Spanish.    

Brief Description of Duties:  The Dental Assistant's responsibilities include maintaining patient records of 
appointments, insurance records, answering telephones, making appointments.  The selected candidate will:

Assist during the examination treatment, screening, and emergency care of patients.

Prepare the necessary instrument set-ups for the procedure to be done.

Mix cement, amalgam, or composite filling material and impression material.

Responsible for cleaning up the dental operatory after patient visits.

In conjunction with designated faculty, work with dental students in their training in the use of dental auxiliaries in 

the delivery of dental care (i.e., four-handed dentistry) consisting of sitting at chair, twisting, bending, leaning 
across the patient.
Work in the supply and dispensing rooms issuing materials to students and faculty and keeps associated 

records.  Dispensing supplies by carrying instrument trays and equipment (such as cavitrons, composite lights, 
electrosurges, etc.) from storage cabinets to counter.
Assist with inventory control of dental supplies.  Unloading the supplies delivered off a cart, take out boxes and 

put away in high and low cabinets and shelves.  This involves lifting and bending while carrying the stock.
Assist with maintaining the Dental Care Center and dental equipment in a clean and orderly fashion.

Take and develop X-ray films, as needed.

Maintain patient records of appointments, insurance records, answer telephones, make appointments.

Responsible for sterilizing equipment and instruments, which involves lifting large instrument trays to and from 

ultrasonic and rinser to table.  Sort and identify instruments.
Responsible for maintaining various areas of the Dental Care Center such as: the dispensary, pedodontics, oral 

surgery and periodontics, several post-graduate programs, 4th year General Practice Program, 3rd year General 
Practice Program, 2nd year Clinic.  General Practice Residency has large exchange cart filled with supplies that 
must be pushed/pulled to and from the Clean Room to Bay F.
Responsible for setting up clinic; proficiency exams for dental students which includes instrument set ups, 

preparation of necessary dental materials and paperwork.
Attend training and development courses, including the following sessions: CPR, Infection Control and Right to 

Know.

Other Duties:  As assigned

Special Notes:  This a 6 month full time temporary position, 37.5 hours per week, Monday through Friday, 
9:00 a.m. to 5:30 p.m.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  Internal and 
external search to occur simultaneously.  Mandatory rehire roster candidates have preference.   

Prior to start date, the selected candidate must meet the following requirements:  Successfully complete 
pre-employment physical examination and obtain medical clearance from Stony Brook University's Employee Health 
Services (The hiring department will be responsible for any fee incurred for examination), clear a background 
investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

Essential Position: This has been designated as an essential position based on the duties of the job and the 
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functions performed. Positions that are designated as such are required to report to work/remain at work even if 
classes are cancelled, and the campus is working on limited operations in an emergency.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those who are interested in this position and meet the required qualifications, should 
submit a State employment application to:

Human Resource Services
State Classified Appointments
390 Administration Building
Stony Brook University
Stony Brook, NY 11794-0751

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/27/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/15/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Coordinator of Men's Basketball 
Operations

REF#:  WC-S-9209-14-09-S

Budget Title:  Division I Coaching Assistant (RP) State Professional Position
Department:  Athletics State Line#:  21192
Grade:  SL-1 Campus:  Stony Brook West Campus/HSC

Salary:  Commensurate with experience

Required Qualifications:  Bachelor's Degree.  Prior full time experience in an administrative role or as a college 
basketball player and/or coach.  Excellent organizational and communication skills.  An understanding of NCAA Rules 
Compliance.  Must have, keep and maintain the appropriate valid NYS Driver's License; have a motor vehicle record 
which is free from major violations or a pattern of repeat violations.  Applicants must submit their operator's license 
number on their application form for a motor vehicle check.  (***Out-of-State Applicants, see "Special Notes" .) 
Preferred Qualifications:  Minimum of two years prior full time experience in an administrative role or as a college 
basketball player and/or coach.  Previous experience in a professional or college athletic department.  Previous 
administrative experience in Financial Aid/Housing, supervision of student staff, scheduling and NCAA compliance.  

Brief Description of Duties:  The Coordinator of Men’s Basketball Operations is responsible for the oversight of a 
variety of administrative tasks associated with the efficient operation of a Division I men’s basketball program.  This 
position will report directly to the head men’s basketball coach and will be the primary liaison with various athletic 
department staff members.  The coordinator will be responsible for overseeing and coordinating team travel, 
scheduling of practices and facilities, official visits ane recruiting records, fundraising initiatives, alumni events, ticket 
requests, housing, financial aid, video needs, operating budgets, equipment purchases and disbursement, camps and 
clinics, and academic success of student-athletes for each program.  In addition, this position will be required to travel 
with each team throughout the season and train and supervise team managers.  Other duties as assigned by the 
Head Men’s Basketball Coach.     
Compliance:  The coordinator will serve as the liaison to the Compliance Office for the Men’s Basketball program.  
Responsibilities include, but are not limited to, oversight of official/unofficial visit and student-athlete complimentary 
ticket requests, coordinating on-campus visits (setting up itinerary, processing approvals, hospitality money 
disbursement), and documenting/tracking recruiting activity for both coaching staffs.  Additional compliance related 
duties include, processing all official/unofficial visit and contact/evaluation information with the department compliance 
office as well as creating and maintaining a recruiting database.
Business Operations: The coordinator will serve as the liaison with the Office of Business Operations for the Men’s 
Basketball program.  Duties include:

Monitoring operating budgets for each program and ensuring that expenditures are within budget guidelines and 

working with the business office on all purchases and budget requests.
Coordinating all aspects of team travel to include processing itinerary with business office to ensure on-time 

departures, lodging reservations, transportation and disbursement and reconciliation of meal advances.  
Additional duties include scheduling and ordering pre-game meals for all home contests and acting as liaison with 
host institution to secure practice/shoot-around times/locations, meeting space, locker rooms, and team meals.
Working with equipment room staff on team equipment purchases, orders and disbursements.  Maintain and 

track equipment inventory.
Scheduling: The coordinator is responsible for scheduling all practices (home and away) and securing facilities with 
athletic department staff.  Duties include negotiating court time, providing practice schedules to support staff and 
setting up court in advance for practices and shoot-arounds.  Additional scheduling responsibility includes working 
with each sport’s supervisor in completing home and away competition schedule (including negotiating guarantee 
games).
Financial Aid/Housing: The coordinator is the liaison with the Senior Associate AD/SWA in dealing with all housing 
issues for the Men’s Basketball program.  Duties include:

 troubleshooting room assignments and scheduling intercession housing for student-athletes.  The coordinator 

will also work with the Financial Aid Office to initiate grant-in-aid requests for prospective student-athletes.
Academic Success of Student Athletes: The coordinator will work closely with the Student-Athlete Development 
staff to track the academic progress of men’s basketball athletes.  Duties include:
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 providing team travel and practice schedules in order to notify professors of missed class dates, assisting with 

scheduling of classes and ensuring degree progression, monitoring student-athlete class attendance, supervising 
study hall as needed, and meeting frequently with student-athletes to discuss potential academic 
problems/difficulties.

Team Managers: The coordinator will be responsible for identifying, training and supervising student managers for 
the Men’s Basketball program.  Duties include:

 soliciting the student body to secure managers to assist with operations during practices and away contests.

Video Management:  As allowable by NCAA and America East Conference rules, the coordinator will be responsible 
for handling all videotape needs for the Men’s Basketball program.  Duties include:

 coordinating tape exchange for conference and non-conference opponents, splicing game film and making 

player cut-ups.

Special Notes:  This is a full time appointment, Monday through Friday, 8:30 am. to 5:00 pm.  FLSA Nonexempt 
position, eligible for the overtime provisions of the FLSA.  Internal and external search to occur simultaneously.  
*Travel is required to all team contests as well as professional development.

***Out-of-State Applicants:  Please note as a condition of employment and in order for this position to be 
tendered, the successful incumbent will be required to provide evidence of a valid license and driving 
abstract from the state issuing the license within five business days of a conditional offer and must obtain a 
NYS driver's license within 30 days of acceptance of offer.  

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:

Search Coordinator
Coordinator of Men's Basketball Operations (9209) Search
Department of Athletics 
Indoor Sports Complex
Stony Brook University 
Stony Brook, NY  11794-3500

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  L) Athletic Positions. Posting Date:  09/21/2014
Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Financial Analyst REF#:  WC-S-9204-14-09-S
Budget Title:  Senior Staff Assistant State Professional Position
Department:  Campus Residences (Executive) State Line#:  32518
Grade:  SL-3 Campus:  Stony Brook West Campus/HSC

Salary:  $65, 000 - $75, 000

Required Qualifications:  Bachelor’s degree.  Three years of full time related experience in a financial environment.  
Demonstrated experience working with data and managing budgets.  Strong analytical skills and problem solving 
skills.  Strong interpersonal skills and the ability to interact with a diverse population.  Strong communication and 
written skills.  Experience with Microsoft Excel and PowerPoint.  
Preferred Qualifications:  Bachelor's or Master's Degree in Financial or Analytical related field.  An additional two 
years of related experience.  Experience working in a financial capacity in an institution of higher learning.  
Experience with the SUNY Accounting Systems (PeopleSoft, AES, SMRT, SUNY 1, etc).  Knowledge of New York 
State procurement guidelines, rules and regulations.  Advanced Microsoft Excel skills.  

Brief Description of Duties:  The Financial Analyst is responsible for supporting the University, the Assistant Vice 
President for Campus Residences (AVP), and the Director of Residential Financial Services with financial reporting, 
forecasting and analysis.  The position will also assist in the annual operating budget development process as well as 
assist the Director with the capital budget.  This position is also responsible for various finance and budget initiatives 
that support the AVP and Director.
ASSIST WITH DIVISIONAL BUDGET:

Assist with the allocation of budgeted costs to each cost center based on logical and defensible distribution 

methodologies.
Assist in room rate review process with constituent student residence groups.

Assist with Preparing Form 1 Budget which includes the input of the approved DIFR budgeted allocation request 

into the Campus Budgeting Module (CBM).
Reconciliation of submitted annual budget to SUNY SMRT reporting system.

Preparing related budget presentation materials.

Prepare ad hoc schedules to assist with the budgeting process.

FINANCIAL REPORTING, FORECASTING AND ANALYSIS:
Prepare monthly account reconciliations by department of submitted budget to SUNY Accounting systems and 

monitor/track allocation, expenditure and encumbrance levels to ensure adequate funding while identifying any 
anomalies.  Process necessary journal transfers to charge the appropriate accounts.
Monitor and project Personal Services, Student Assistant expenses, including overtime and extra time, and 

OTPS funding and expenditures.
Monitor and project utility costs by commodity and cost center.

Assist the Director of Residential Financial Services with various financial reports sent out by SUNY or other 

University departments and conduct comprehensive analyses to ensure financial data integrity.  Any 
discrepancies will be researched in a timely manner.
Review annual encumbrances by contract to ensure appropriate funding levels.

Assist in a mid-year review and final condition of account balances by department.  Projections for student 

employment and OTPS will be necessary during the mid-year review.
Projection of revenues by cost center based on historical occupancy trends and input from Housing 

Administration staff.
Monitor monthly room occupancies for comparison to budget. Research significant variances with the assistance 

of Housing Administration staff.
Assist in the monthly calculation of estimated revenues, receipts and expenditures by cost center and object of 

expense for inclusion in DIFR Committee Status report.
Provide special research and analysis on items of interest to AVP and Director.

CAPITAL PROJECTS:
Forecasting loan borrowing needs and identifying funding mechanisms at the direction of the Director of 

Residential Financial Services and AVP for Campus Residences.
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Assist with financial analysis relating to construction proposals and associated financing considerations.

Reconcile expenditures in DANY system and forecast bonded capital project account balances to ensure 

adequate funding levels.
Assist the Director with the preparation of the annual ten year capital plan.

MISCELLANEOUS:
Responsible for assisting the Director of Residential Financial Services with the Annual Report which includes 

focusing efforts year-round on strategic priorities and assessments.
Monitor Dormitory IFR revenue/collections and maintain a comprehensive log of all annual usage of the service 

in the Damage IFR.
Reconciles P-card statements for multiple employees and researches any inconsistencies or issues

Prepare ad hoc financial reports and conduct comprehensive analyses with written summaries and reports for the 

AVP and Director.
Maintain the Financial Services web site to ensure all information is current and accurate.

Other duties as assigned.

Special Notes:  This is a full time appointment.  FLSA Exempt position, not eligible for the overtime provisions of the 
FLSA.  Internal and external search to occur simultaneously.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:

Chris Harrison
Search Coordinator (9204) 
Campus Residences
Mendelsohn Quad
Stony Brook University 
Stony Brook, NY  11794-4444
Fax#: (631) 632-9211

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Assistant Director of Residential 
Financial Services

REF#:  WC-S-9205-14-09-S

Budget Title:  Staff Associate State Professional Position
Department:  Campus Residences (Executive) State Line#:  45635
Grade:  SL-4 Campus:  Stony Brook West Campus/HSC

Salary:  $78, 000 - $92, 000 

Required Qualifications:  Bachelor’s degree in Business Administration, or related field.  Due to the varied demands 
of this position (For example: working successfully with all construction trades, service providers as well as attorneys, 
architects and corporate presidents), four years procurement experience is required.  Experience with a computer 
based procurement system.  Demonstrated experience with saving money, expanding the vendor base and positive 
vendor relations.  Supervisory experience.  Strong interpersonal skills and ability to work with a diverse population. 
Preferred Qualifications:  Master’s Degree in Business Administration or related field.  Additional procurement 
experience in a non-profit environment or large University setting.  Experience with SciQuest.  Experience with SUNY 
Accounting System (SMRT, SUNY 1, AES, PeopleSoft).  Fundraising experience. 

Brief Description of Duties:  The Assistant Director of Residential Financial Services serves as the lead 
procurement, payables and fund raising officer for the Division of Campus Residences, a self-supporting unit with an 
operating budget and annual revenues of approximately $70 million and a capital budget in excess of $200 million.  
The Division is responsible for housing approximately 10,000 students in 53 residence hall buildings.  The ultimate 
goal of the Division as well as the Associate Director is to create and maintain a healthy and safe environment that is 
conducive to maximizing a resident student's ability to learn so they can reach their academic potential.  The 
Assistant Director is intimately involved in all facets of the Division's mission including maximizing budget allocations 
during the procurement and accounting process, the recommendation, procurement and installation of all goods and 
services, the maintenance of all existing equipment and building infrastructure including the writing of service contract 
specifications, logistics including the timely delivery of services, equipment and supplies, the movement of allocation 
and expense to ensure accounting and expenditure requirements are met, fundraising including the research, 
cultivation and soliciting of support of Campus Residences initiatives that help support the entire University.
Responsible for the purchasing and payables function for the Division of Campus Residences:

On a day to day basis, manage more than 80 service contracts and blanket purchase orders to ensure the timely 

delivery of goods and services to the Division.  Consult with administrative staff as well as a variety of different 
offices on campus to determine and implement effective purchasing for residential operational support, capital 
construction/equipment replacement needs, and warehouse support.  This includes the development of bid 
specifications for contracted services and commodities, negotiate final terms and conditions including final cost 
and length of each contract.  Have a working knowledge of building mechanicals including but not limited to 
HVAC, elevator maintenance and repair etc. in order to assist in the writing of specifications for services.  
Develop a request for proposal and execution of contracts by possessing knowledge of State Finance Law in 
order to prepare specifications that will pass inspection by the Office of the Attorney General and the Office of the 
State Comptroller.   Responsible for the timely payment of more than 2,500 vendor invoices yearly ensuring 
compliance with contractual terms and conditions and eliminating potential fraud on the part of the Divisions 
vendors.  This includes the reconciliation of invoices/payments being received and applied in the appropriate 
fiscal year to include the lapsing period.

Identify specific needs and develop/execute bid specifications for:
Current and newly required services and commodities ensuring compliance with State Finance Law, Research 

Foundation and Dormitory Authority of the State of New York guidelines.  Develop and institute programs to 
support purchases from minority and women owned businesses and preferred sources.  Develop procurement 
and negotiation strategies with service and commodity vendors to maximize benefit to the Division and the 
campus as a whole.

Develop and implement the Division’s purchasing policies and procedures:
This includes initiating and developing bid specifications, developing and recommending contracts, and planning 

and developing strategies for and makes decisions regarding the purchase of residential furnishing, fixtures and 
equipment utilizing the annual Capital Construction Project allocation.  Implementation and development of policy 
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for accounts payable to ensure that invoices are paid in a timely manner to avoid late payment interest charges.  
Maintenance of all records/receipts to assist with any future inquiry and/or audit.  Consultation on the 
development of departmental policy and procedures as it relates to the Warehouse section of Campus 
Residences.

Develop and set new policies and procedures for the utilization of the Capital Construction Project Budget:
To ensure the funding is maximized to assist in maintaining a healthy and safe environment for all resident 

students.  This responsibility requires an increase and diversification of work load, accurate fiscal analysis, report 
and specification writing, budget projections, logistical planning and a basic understanding of building systems, 
machinery and architecture.

Review and recommend purchases of all equipment, services and supplies:
This includes counseling and advising the departments within Campus Residences to ensure all budgets are 

maximized, conducts pre-bid meetings and walk-throughs, conduct focus groups and meetings within the 
Division, Student Affairs and students to ensure the needs of all interested parties are met.  Expedite purchase 
orders for services and commodities ensuring the Divisions logistical needs are met for renovations and new 
building construction.  Logistics involves negotiations with vendors and or last minute commodity substitutions to 
ensure Campus Residences needs are met and buildings open on schedule.  During this time of expansion 
coupled with continual budget restraint, budgets must be optimized and expenses minimized while increasing the 
speed and quality of services rendered due to condensed renovation time schedules.

Capital Construction Project and Operating Budget management to include:
Supporting the maintenance and repair of building components, infrastructure and grounds by consulting with 

Operations staff and vendors on a daily basis and recommending strategies to lower costs and increase services.  
During new construction as well as in existing buildings, conduct construction site visits in order to recommend, 
procure and have installed to the Divisions satisfaction all flooring including carpet, vinyl composite tile and 
epoxy, window coverings including drapery, vertical, horizontal blinds and shades, furniture including fixed, 
outdoor, student room and public space, appliances including electric stoves, cook tops, refrigerators and 
microwave ovens.  This involves prioritization, research and technical consultation with Dormitory Authority of the 
State of NY, Campus Planning, Design & Construction, Architectural and Engineering Consultants, Construction 
Managers, Procurement Personnel, SUNY Personnel, SUNY Construction Fund.

Administrative Budget  Management:
Manage the division-wide OTPS budget of approximately $25 million allocated to 70 accounts ensuring the 

division’s OTPS requirements, goals, projections and contingencies are met.    Develop new construction 
budgets as it concerns furniture, fixtures and equipment and assist in the development of renovation OTPS 
budgets in excess of $4.0 million. Determine and process OTPS allocation transfers and journal transfers of 
expense to ensure proper accounting and allocation requirements.  Over ride account negatives when required 
and determine a course of action to make each negative account whole.  Ensure the authenticity of every 
expenditure to make certain it complies with State Finance Law and existing practice.  Make recommendations to 
eliminate the potential for fraud and malfeasance.  Attend weekly Lapsing Funds Committee meetings during this 
time period (June - September) to ensure expenditures are recorded in the appropriate fiscal year.

Supervision of day to day activity to include:
Consultation, training, supervising all assigned employees.  Prepare departmental budgets/schedules and 

provide adhoc reports.  Oversee the daily operations of Purchasing for the entire Division which includes 53 
buildings that house approximately 10,000 students and has an operating budget of almost $70 million and a 
capital budget over $200 million.  Participate in staff meetings, attend conferences and join departmental as well 
as campus-wide committees.

Quality Improvement Programs to enhance the residential experience:
Participate and develop programs that are consistent with the Division’s mission to provide facilities that clean, 

safe and comfortable (Quality Assurance Team – QAT and Planning Team).
Identify, research, cultivate and solicit established and prospective donors on behalf of Campus Residences 
for the Shirley Strum Kenny Arts Festival Endowment Fund:

Meet with and maintain a portfolio of established donors in order to maximize existing relationships.  Maintain 

written communication with existing beneficiaries.  Develop and conduct new solicitations to grow the existing 
portfolio of beneficiaries.
All other duties as assigned

Special Notes:  This is a full time appointment.  FLSA Exempt position, not eligible for the overtime provisions of the 
FLSA.  Internal and external search to occur simultaneously.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:
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Chris Harrison 
Assistant Director of Campus Residences Information Systems (9205) Search
Campus Residences
Mendelsohn Quad
Stony Brook University
Stony Brook, NY  11794-4444

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Chief of Police & Assistant Vice 
President for Campus Safety

REF#:  WC-S-9196-14-09-S

Budget Title:  Chief of Police State Professional Position
Department:  VP for Administration State Line#:  21359
Grade:  MP Campus:  Stony Brook West Campus/HSC

Salary:  Commensurate with experience

Required Qualifications:  Bachelor's Degree. Certified in NYS Law Enforcement. The successful candidate must 
possess a broad understanding and working knowledge of a professional and modern law enforcement agency and 
emergency management operation. Twelve (12) years of law enforcement experience in urban and/or campus 
setting, including eight (8) years in a supervisory and/or administrative role, of which three (3) years must be a Chief 
of a DCJS accredited agency  in a University setting or equivalent rank in an urban police department. The candidate 
must have experience with ensuring compliance with all applicable laws, regulations, policies and guidelines related to 
Transportation services (i.e. the Omnibus Transportation Employee (drug & alcohol) testing Act of 1991, Article 19A 
of the NYS Vehicle Traffic Law Special Requirements for Bus Drivers, the Commercial Motor Vehicle Safety Act of 
1986, the License Event Notification Service, etc.  The candidate must have experience with all aspects of 
compliance with the Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act. Experience 
coordinating with Local and State law enforcement, and Federal Homeland Security agencies as well as creating and 
managing security protocols and procedures following national standards. Experience overseeing the complex 
security requirements in a hospital setting. Experience managing crowd control operations and dignitary/elected 
official protection. Experience with select agents and toxins as well as hazardous waste related issues and risks. Must 
have current experience with counter terrorism training. Experience supporting a Workplace Violence initiatives and 
Title IX compliance.  Experience managing an operations service unit. An understanding of the special nature of a 
large University with a residential population. Direct experience complying with state and federal crime reporting 
requirements. Demonstrated leadership and human relations skills. Excellent interpersonal, written and oral 
communication skills.  Team building and organizational skills necessary.  
Preferred Qualifications:  Five (5) years of progressively responsible management experience with a large 
University campus/urban police department. Thorough understanding and knowledge of the principles of 
organizational communication and the administration of criminal, civil investigations and campus community policing  
and patrol procedures. Expertise in dealing with complex and emotionally charged situations. 

Brief Description of Duties:  The Assistant Vice President of Safety Services and Chief of Police is responsible for 
directing the personnel and resources in the Department of University Police in a manner which best provides for the 
safety and security of the members of the University and Medical Center community. The University Police 
Department encompasses the Police, Emergency Management, Access Control, Parking Relations & Appeals, 
Transit Safety, and Community Relations.

Threat Assessments:
Direct team to assess obstacles, assets, best practices, and resources needed in order to implement a 

University-wide threat assessment plan. 
Implement and direct the threat team.

Direct the student threat assessment and communication processes. Direct the team structure; roles of team 

members, processes, and interface with the new University-wide threat assessment plan.
Workplace Violence (employee threat assessment). Co-Direct the policies and procedures of Workplace Violence 

processes and interface with University-wide threat assessment effort, as well as the Title IX related issues.
Title IX compliance - direct policies and procedures, interface with student service areas, HR and workplace 

violence issues, as well as University wide threat assessment teams.
Lead consultant and University liaison for threat assessment programs. 

Interface with Environmental Health & Safety for oversight of select agents and toxins as well as hazardous 

waste related issues and risks. 
Attend outside counter terrorism training and oversee the implementation of such a program on campus.
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University Police:
Incumbent is responsible for the formulation of policies and interpretation, coordination, and administration of the 

University's policies related to all life safety, and security affairs for the campus community which includes: Main 
Campus, University Medical Center, Long Island Veterans Home, Research & Development Park, Stony Brook 
Manhattan and Stony Brook Southampton campuses. 
Oversight and responsibility for the planning, organizing, and directing of a comprehensive crime prevention and 

law enforcement organization, as well as managing the daily operations of the University Police Department.
Maintain current accreditation status.

Incumbent must make strategic judgments and decisions in charting the University's law enforcement, safety, 

and security plans. This includes the effective and efficient deployment of manpower, resources, and information 
relating to university law enforcement matters. This position oversees all criminal responses as necessary, and 
develops appropriate preventive and security procedures. 
Incumbent coordinates with Local and State Law and Federal Homeland Security agencies as well as creates 

and manages security protocols and procedures, following nationwide standards, for the SBU community.
The incumbent is responsible for promoting a safe and secure educational and work environment for the campus 

community through the communication and enforcement of federal, state, and local laws, as well as the rules and 
regulations of the University. 
Directs senior managers and Assistant Chiefs in the daily operations and functions of University Police.

Responsible for the safety of the campus and hospital communities through planning, formulating crime 

prevention strategies, equipment, technology, and training. 
Develops policies, organizational structures, and staffing necessary to maintain maximum effectiveness of the 

department. 
Conduct crime analysis, disseminate crime statistics and produce appropriate safety reports. Forecast out on 

trends and make recommendations based on findings.
Establish and maintain liaison and professional relationships with other local, state, and government agencies 

involved with the criminal justice and University and/or Hospital safety.
Responsible for the oversight of departmental budgets and personnel.  

Responsible for research and implementation of appropriate technology, equipment, uniforms, and vehicles 

needed to perform the mission of the University Police. 
Oversee the coordination of Memorandums of Understanding (MOU's) and other agreements for police services. 

Ensures daily operations of the department and employee actions conform to existing professional standards of 

law enforcement, law enforcement activities, facility security, crime prevention, criminal investigations, training 
and development, and related environmental health and safety standards.  
Maintains a working knowledge of and adjusts departmental operations to comply with developments in each of 

these fields and has a thorough knowledge of legal issues, to include legislation, judicial review, and liability 
trends. 
Acts as an advisor to all other segments of the campus on law enforcement and related issues. 

Student Busing and Parking Management:
Directs senior managers and Assistant Chiefs in the daily operations and functions of the Parking Enforcement 

and Busing units.
Oversight of the University’s compliance with State and Federal transportation regulations, state laws and 

University Policy, including the Omnibus Transportation Employee Testing Act of 1991, New York State 
Department of Motor Vehicle License Event Notification System, Article 19A of the New York State Vehicle and 
Traffic law Special Requirements for Bus Drivers and the Commercial Motor Vehicle Safety Act of 1986.  
Oversight of the the transportation compliance program manager to ensure that applicable drivers of University 

vehicles are properly certified, trained, and licensed in accordance with such regulations.  
Oversee the implementation of enhanced Bus Driver Safety Program, which includes the establishment of driver 

safety goals and enforcement of all SBU Transit policies and procedures.
Ensures daily operations of the department and employee actions conform to existing professional standards of 

parking enforcement, traffic safety and enforcement, and related standards.
Maintains a working knowledge of and adjusts departmental operations to comply with developments in each of 

these fields and has a thorough knowledge of legal issues, to include legislation, judicial review, and liability 
trends.

Campus Bus Area:
Oversee the supervision of the Campus Bus area.

The incumbent will oversee the successful operation of daily dispatching, scheduling and training duties required 

to run a bus operation.  
Oversight of the bus schedule compliance, administering driver training, maintaining/improving driver conduct 

and administering recruitment/retention programs.
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Incumbent shall direct staff to work with Director and Campus Bus Facility staff with respect to staff/driver 

scheduling systems, coordinating bus driver scheduling (and overtime scheduling) and minimizing excessive 
overtime of bus drivers.
Oversee the reporting of bus ridership counts and makes recommendations on improving bus equipment 

distribution and route times/selection, thereby increasing Service efficiency and customer satisfaction. 
Oversight of the administration of systems to gather and report on customer satisfaction/feedback for the 

Campus Bus Service.  
Oversight of bus shelters 

Oversee and evaluate the quality improvement process. Will be responsible to forecast and report back to the 

Senior Vice President and President.
Oversee the successful minimization of variations in transportation service performance. 

Emergency Management:
Directs senior managers and Assistant Chiefs in the daily operations and functions of Emergency Management.

Incumbent must make strategic judgments and decisions in charting the University's law enforcement, safety, 

and security plans. This includes the effective and efficient deployment of manpower, resources, and information 
relating to emergency management operation matters. 
Oversight of all emergency responses as necessary, and develops appropriate preventive and security 

procedures. 
Establish and maintain liaison and professional relationships with other local, state, and government agencies 

involved with emergency response systems, trends and technology.
Responsible for research and implementation of appropriate technology, equipment, uniforms, and vehicles 

needed to perform the mission of the Emergency Management team. 
Oversee the coordination of Memorandums of Understanding (MOU's) and other agreements for emergency 

management services. 
Ensures daily operations of the department and employee actions conform to existing professional standards of 

emergency preparedness standards. 
Maintains a working knowledge of and adjusts departmental operations to comply with developments in all 

emergency management fields and has a thorough knowledge of legal issues, to include legislation, judicial 
review, and liability trends. 
Critical-incident commander during major emergencies and disasters.

Interface with Environmental Health & Safety for the oversight of select agents and toxins as well as hazardous 

waste related issues and risks. 

Access Control:
Directs senior managers and Assistant Chiefs in the daily operations and functions of Access Control.

Oversight and responsibility for the planning, organizing, and directing of a comprehensive safety and security 

measures for the University and Hospital. This includes but is not limited to the oversight of the lock shop, 
electronic locking devices, Lenel TV systems, CCTV monitoring, etc.
Incumbent coordinates with Local and State Law and Federal Homeland Security agencies as well as creates 

and manages security protocols and procedures, following nationwide standards, for the SBU community.
Responsible for research and implementation of appropriate technology, equipment, uniforms, and vehicles 

needed to perform the mission of Access Control.
Oversee the coordination of Memorandums of Understanding (MOU's) and other agreements for Access Control 

services.  
Ensures daily operations of the department and employee actions conform to existing professional standards of 

facility security and Access Control.
Maintains a working knowledge of and adjusts departmental operations to comply with developments in each of 

these fields and has a thorough knowledge of legal issues, to include legislation, judicial review, and liability 
trends.

Community Relations:
The Assistant VP and Chief of Police must value and exhibit effective skills in campus community policing, 

communications, strategic and resource planning, personnel management, building and maintaining university 
and campus partnerships. In addition to crowd control and management of events, this position will also be 
responsible for dignitary and elected official protection as needed. The Chief must be able to enhance 
police/public relations by gaining campus community support, creating outreach programs and community 
policing initiatives. Provide and maintain both mandated and job enhancement training for staff. Interface with the 
President, Sr VP,  VP's, AVP's, Deans, Provost, and senior management staff on matters of mutual concern. Run 
programs, services, and informational material throughout the year in order to be a comfortable presence for the 
campus and University communities at all times.
As a means to communicate with the SBU community, maintains a working knowledge of and adjusts 
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departmental operations to comply with developments in each field. Must be able to relate a thorough knowledge 
of legal issues, to include legislation, judicial review, and liability trends. Acts as an advisor to all other segments 
of the campus on law enforcement and related issues. Act as the liaison for union contract administration, 
grievances resolution, and arbitration. 

Special Notes:  This is a full time appointment.  FLSA Exempt position, not eligible for the overtime provisions of the 
FLSA.  Internal and external search to occur simultaneously.  Night and weekend work is required.  Travel will be 
required to satellite locations, SUNY campuses, conferences, etc.   

The selected candidate must successfully clear a background investigation.

Application Procedure:   Those interested in this position should submit a State employment application, cover letter 
and resume to:

Search Coordinator- Chief of Police
Human Resource Services
Administration Building, Room 390
Stony Brook University
Stony Brook, NY 11794-0751

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/21/2014

Additional Categories:  F) Public Safety and Security.
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The best ideas in medicine start with the best people.  At Stony Brook Medicine, our highest 
calling is to put the power of ideas to work in our patients’ lives. Stony Brook Medicine integrates 
and elevates all of Stony Brook University’s health-related initiatives: education, research and 
patient care. It includes Stony Brook University Hospital, Long Island’s premier academic medical 
center.   With 603 beds, SBUH is the region’s only tertiary care center and Level 1 Trauma Center. We 
are home of the Stony Brook Heart Institute, Stony Brook Cancer Center, Stony Brook Long Island 
Children’s Hospital, Stony Brook Neurosciences Institute, and Stony Brook Digestive Disorders Institute. 
At Stony Brook Medicine, we put the power of ideas to work. Join our team at Stony Brook Medicine – the 
best ideas in medicine.

PER-DIEM POSITION
Descriptive Title:  Nurse Recruiter-PER-DIEM REF#:  UH-S-5918-14-S(1)
Budget Title:  Personnel Associate/Senior Personnel 
Associate

State Professional Position

Department:  Hospital Recruiting State Line#:  TBA
Grade:  MP-4/5 Campus:  Stony Brook-University Hospital

Salary:  Commensurate with experience

Required Qualifications:  BSN, must be licensed as a Registered Nurse in NYS with recruitment experience and 
five (5) years of nursing; must be able to work in a fast paced, high-volume recruiting office; excellent interpersonal, 
communication skills, knowledge of standards of practice, nursing process and principles of patient/family centered 
care; advanced knowledge of nursing theory and clinical practice/specialty areas, and familiarity with the qualifications 
and certifications needed/required in NYS; advanced critical and analytical thinking skills; conflict resolution skills; 
excellent (oral and written) communication skills including presentation and facilitation skills; ability to work effectively, 
both independently and as a team member; a demonstrated client service orientation with the ability to work with 
diverse individuals with varying opinions, and to work on a number of tasks simultaneously with changing priorities.
Preferred Qualifications:  Prior experience using resume/applicant tracking systems or database software, internet 
searches/resources; Microsoft Office products including Excel and Word.

Brief Description of Duties:  
Review nursing applications for completeness and accuracy; ensuring applicants meet minimum qualifications, 

including licensure of advertised position; review nursing school transcripts and training.
Provide technical consultation to hiring supervisors and managers.  Technical consultations must comply with 

labor agreements, employment laws at both the state and federal level and hospital policies.
Plan, implement, monitor and evaluate nursing recruitment activities; assist in the preparation of screening tool 

for job applicants; participate in nursing selection by writing interview questions and conducting interviews; advise 
applicants of employment and professional development opportunities; work with leadership conduct program 
evaluation to determine if staffing goals and objectives are met.
Participate in job fairs, seminars, conferences, employment/career associations and other networking events to 

increase the visibility of Stony Brook Medicine, Stony Brook University Hospital; make presentations at 
community events and schools; identify and facilitate advertising and marketing of Stony Brook University 
Hospital nursing career opportunities; research recruiting techniques and options utilizing the web, print and 
broadcast media.
Work with schools of nursing to plan and implement nursing student internships and other projects that will 

educate and inform nursing students regarding opportunities at Stony Brook Medicine-Stony Brook University 
Hospital.
Monitor Nursing position vacancies to ensure positions are submitted for hiring promptly when they become 

vacant; oversee and document stages of the hiring process that include licensure verification and initial 
assessment of competence and recruitment activities.
Support the retention of nurses at Stony Brook Medicine-Stony Brook University Hospital by providing information 

regarding promotional opportunities and transfer requests; understand how the collective bargaining agreements 
affect recruiting.
Assist with return to work placement.

Perform other duties as assigned.

Special Notes:  Shift:  PER-DIEM Position.  All Hospital positions are subject to changes in pass days and shifts as 
necessary.  Please note Stony Brook Medicine is a smoke free environment.

Please note:  Prior to start date , the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services, clear a background investigation; submit (3) written references, and provide a copy of the 
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required license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could 
result in a delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in applying for the above position should submit a state application, 
resume and cover letter reflecting UH# to:
Stony Brook Medicine
University Hospital Human Resources 
Professional Employment
3 Technology Drive, Suite 100
East Setauket , NY  11733-4073

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/15/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/17/2014

Additional Categories:  
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The best ideas in medicine start with the best people.  At Stony Brook Medicine, our highest 
calling is to put the power of ideas to work in our patients’ lives. Stony Brook Medicine integrates 
and elevates all of Stony Brook University’s health-related initiatives: education, research and 
patient care. It includes Stony Brook University Hospital, Long Island’s premier academic medical 
center.   With 603 beds, SBUH is the region’s only tertiary care center and Level 1 Trauma Center. We 
are home of the Stony Brook Heart Institute, Stony Brook Cancer Center, Stony Brook Long Island 
Children’s Hospital, Stony Brook Neurosciences Institute, and Stony Brook Digestive Disorders Institute. 
At Stony Brook Medicine, we put the power of ideas to work. Join our team at Stony Brook Medicine – the 
best ideas in medicine.

*REPOST
Descriptive Title:  TH Instructional Support Assistant REF#:  UH-S-5837.01-14-S(3)
Budget Title:  same as above State Professional Position
Department:  Radiology Administration State Line#:  10981
Grade:  SL-1 Campus:  Stony Brook-University Hospital

Salary:  Commensurate with experience

Required Qualifications:  Associates Degree with excellent communication and organizational skills.  Radiology 
customer service experience in lieu of an Associates Degree. 
Preferred Qualifications:  Radiology and hospital experience.

Brief Description of Duties:  
Review radiological orders for need of oral contrast, blood work requirements for, and other pre-requisites for 

test.
Communicate with ordering Clinician as to the pending needs of the patient, labs, time for oral contrast, status of 

turnaround time for completion of exam, issues barriers to getting exam performed.
Assist the Technologist and Nurses in transport of patient and facilitate exam.

Answer phone calls and communicate with all caregivers as to patient exam status and barriers needs.

Comply with all departmental initiatives and participate in process improvement initiatives at CQI meetings.

All other duties as assigned.

Special Notes:  Shift:  Full-time day position, 10AM - 6PM. (Variable pass days to include weekends and holidays)  
*Change in qualifications/duties.  All Hospital positions are subject to changes in pass days and shifts as 
necessary.  This position may require the wearing of respiratory protection which may prohibit the wearing of facial 
hair.  Please note Stony Brook Medicine is a smoke free environment.

Please note:  Prior to start date , the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook Medicine's Employee 
Health Services, clear a background investigation; submit (3) written references, and provide a copy of the required 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:   Those interested in applying for the above position should submit a state application, 
resume and cover letter reflecting UH# to:
Stony Brook Medicine
University Hospital Human Resources 
Professional Employment
3 Technology Drive, Suite 100
East Setauket , NY  11733-4073

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/01/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

27 of 62 09/22/2014



Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/17/2014

Additional Categories:  
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The best ideas in medicine start with the best people.  At Stony Brook Medicine, our highest 
calling is to put the power of ideas to work in our patients’ lives. Stony Brook Medicine integrates 
and elevates all of Stony Brook University’s health-related initiatives: education, research and 
patient care. It includes Stony Brook University Hospital, Long Island’s premier academic medical 
center.   With 603 beds, SBUH is the region’s only tertiary care center and Level 1 Trauma Center. We 
are home of the Stony Brook Heart Institute, Stony Brook Cancer Center, Stony Brook Long Island 
Children’s Hospital, Stony Brook Neurosciences Institute, and Stony Brook Digestive Disorders Institute. 
At Stony Brook Medicine, we put the power of ideas to work. Join our team at Stony Brook Medicine – the 
best ideas in medicine.

*REPOST
Descriptive Title:  TH Instructional Support Assistant REF#:  UH-S-5837.00-14-S(3)
Budget Title:  same as above State Professional Position
Department:  Radiology Administration State Line#:  15630
Grade:  SL-1 Campus:  Stony Brook-University Hospital

Salary:  Commensurate with experience

Required Qualifications:  Associates Degree with excellent communication and organizational skills.  Radiology 
customer service experience in lieu of an Associates Degree. 
Preferred Qualifications:  Radiology and Hospital experience.

Brief Description of Duties:  
Review radiological orders for need of oral contrast, blood work requirements for, and other pre-requisites for 

test.
Communicate with ordering Clinician as to the pending needs of the patient, labs, time for oral contrast, status of 

turnaround time for completion of exam, issues barriers to getting exam performed.
Assist the Technologist and Nurses in transport of patient and facilitate exam.

Answer phone calls and communicate with all caregivers as to patient exam status and barriers needs.

Comply with all departmental initiatives and participate in process improvement initiatives at CQI meetings.

All other duties as assigned.

Special Notes:  Shift:  Full-time evening position, 3pm-11pm.  (Wednesday and Thursday are pass days to include 
weekends and holidays).  *Change in qualifications/duties.  All Hospital positions are subject to changes in pass 
days and shifts as necessary.  This position may require the wearing of respiratory protection which may prohibit the 
wearing of facial hair.  Please note Stony Brook Medicine is a smoke free environment.

Please note:  Prior to start date , the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook Medicine's Employee 
Health Services, clear a background investigation; submit (3) written references, and provide a copy of the required 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:   Those interested in applying for the above position should submit a state application, 
resume and cover letter reflecting UH# to:
Stony Brook Medicine
University Hospital Human Resources 
Professional Employment
3 Technology Drive, Suite 100
East Setauket , NY  11733-4073

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/01/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police
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Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/17/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Assistant Athletic Trainer REF#:  WC-S-9189-14-09-S
Budget Title:  same as above State Professional Position
Department:  Athletics State Line#:  45771
Grade:  SL-2 Campus:  Stony Brook West Campus/HSC

Salary:  Commensurate with experience

Required Qualifications:  Bachelor's Degree.  Minimum two years of full time experience as an Certified Athletic 
Trainer at the collegiate level (Experience in athletic training at the college level is necessary so that the incumbent 
can approach the position with the knowledge and understanding of the requirements of the position).  Current First 
Aid Certification.  Current CPR/AED Certification for the Professional Rescuer.  Current NATABOC Certification.  
Must have, keep and maintain the appropriate valid NYS Driver's License; have a motor vehicle record which is free 
from major violations or a pattern of repeat violations.  Applicants must submit their operator's license number on their 
application form for a motor vehicle check.  (***Out-of-State Applicants, see "Special Notes" .) 
Preferred Qualifications:  Master's Degree.  Experience in a Division 1 Program.  Understanding of NCAA Rules 
Compliance.  Experience with concussion baseline and injury tracking system software.  Previous experience with 
administrative tasks within the field of Athletic Training.  Supervision of student staff, intern and/or GAs.  Manual 
Medicine experience.  Other certifications such as (CSCS, PES, CES).  Prior experience working with Men's 
Basketball and/or Men's Lacrosse Program.  CPR/FA/AED Instructor Status.

Brief Description of Duties:  The primary goal of the athletic training staff is to provide health care for the 
student-athlete competing at the intercollegiate level for Stony Brook University.  The Assistant Athletic Trainer is 
supervised by the Assistant AD for Sports Medicine and works under the direction of the Head Team Physician.  The 
certified athletic trainer provides the following services for Stony Brook’s student-athletes:

Injury/Illness prevention and education of wellness.

Clinical evaluation and diagnosis.

Immediate and emergency care.

Treatment, rehabilitation and reconditioning.

Organization and administration.

Professional health and well being.

In addition, direct clinical instruction and supervision is provided for undergraduate students in the Athletic Training 
Education Program to facilitate completion of their clinical education requirements.
Provide athletic training services to maintain the well-being of the intercollegiate student-athlete, including 
but not limited to the following:

Management of catastrophic and life threatening injury, at athletic practice/events.

Oversee daily operation procedures for athletic training facilities.

Supervise athletic facilities, equipment, and conditions to minimize the risks of injury.

Provide pre and post-practice/game treatments.

Educate student-athletes on injuries and preventive measures.

Evaluate and manage injuries with referrals, surgery, and follow up care.

Coordinate and implement rehabilitation programs.

Presence at practices and games, both home and away as scheduled.

Athletic training administrative responsibilities, including but not limited to the following:
Maintain comprehensive, accurate medical records.

Update and manage sport practice/game schedule.

Coordinate PPE’s and annual paperwork.

Perform specific administrative duties assigned.

Plan referrals to team physicians, specialists, etc.

Conduct inventory of all supplies and equipment.

Coordinate maintenance of facility and equipment.

Conduct statistical analysis of the facility operation (ie: injuries, treatments, visits, referrals, etc.).
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Communicate with administrators, coaches, student-athletes, parents, (referring)physicians, other allied health 

professionals, etc.
Supervise athletic training students in Athletic Training Education Program (ATEP) as a preceptor.

Maintain ATC credential and NYS certification by adhering to the agency requirements.

Special Notes:  This is a full time appointment.  FLSA Exempt position, not eligible for the overtime provisions of 
the FLSA.  Internal and external search to occur simultaneously.  Travel will be expected for team contests and 
professional development. 

***Out-of-State Applicants:  Please note as a condition of employment and in order for this position to be 
tendered, the successful incumbent will be required to provide evidence of a valid license and driving 
abstract from the state issuing the license within five business days of a conditional offer and must obtain a 
NYS driver's license within 30 days of acceptance of offer.  

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to:

Search Coordinator
Assistant Athletic Trainer (9189) Search
Indoor Sports Complex
Stony Brook University 
Stony Brook, NY  11794-3500

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/28/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  L) Athletic Positions. Posting Date:  09/16/2014
Additional Categories:  D) Health Service (including 
Physician Assistant, Patient Care Specialist).
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The best ideas in medicine start with the best people.  At Stony Brook Medicine, our highest 
calling is to put the power of ideas to work in our patients’ lives. Stony Brook Medicine integrates 
and elevates all of Stony Brook University’s health-related initiatives: education, research and 
patient care. It includes Stony Brook University Hospital, Long Island’s premier academic medical 
center.   With 603 beds, SBUH is the region’s only tertiary care center and Level 1 Trauma Center. We 
are home of the Stony Brook Heart Institute, Stony Brook Cancer Center, Stony Brook Long Island 
Children’s Hospital, Stony Brook Neurosciences Institute, and Stony Brook Digestive Disorders Institute. 
At Stony Brook Medicine, we put the power of ideas to work. Join our team at Stony Brook Medicine – the 
best ideas in medicine.

REPOST CHANGE IN QUALIFICATIONS
Descriptive Title:  Timekeeping Supervisor REF#:  UH-S-5939-14-S
Budget Title:  TH Staff Assistant I State Professional Position
Department:  Timekeeping State Line#:  12902
Grade:  SL-2 Campus:  Stony Brook-University Hospital

Salary:  Commensurate with experience

Required Qualifications:  A Bachelor's Degree, with five years of experience in a business environment.  One to 
three years of professional experience in Payroll, Timekeeping or Finance; Prior experience working with data and 
benchmarking to achieve goals; strong communication and interpersonal skills; strong computer skills and data 
analysis skills.  (Word, Access and Excel).  Strong time/project management skills; demonstrable ability to work 
independently.
Preferred Qualifications:  Bachelor's Degree in Business Administration or a closely related field; five years of 
experience in business environment.   Previous experience with Workmen's Compensation, Union Contracts, NYS 
Civil Service Rules and Regulations, and Time and Attendance issues in a Union environment, public sector 
experience; health care experience.

Brief Description of Duties:  
Oversee and manage all logistics of the Worker's Compensation process for the Timekeeping Department.  

Process Workmen's Compensation, monitor status of employees on Workmen's Compensation (removing and 
reinstating employees to payroll as warranted), and review IMEs for possible referral for a mandatory alternative 
duty, calculate time returned and assisting employees with billing matters.
Work closely with Managers and Department Heads in order to resolve any issues that may be presented.  Will 

foster positive relationship with employees and supervisors within the institution.
This position is responsible for overseeing the day to day operations of the department in the absence of the 

Director, keeping the Director apprised of all issues and making recommendations for resolution.  This position is 
also responsible for assisting the Director in administrative matters and acting as Director in his/her absence.
Review and analyze data for Worker's Compensation, Payroll, audit employee files missing timesheets, etc; and 

report findings to management.
Process timesheets for payment and enter transactions in Kronos when needed.

Ability to review and understand Civil Service Rules and Regulations.

Responsible to assist in maintaining Director's calendar and administrative functions.

Special Notes:  REPOST CHANGE IN QUALIFICATIONS.  Shift:  Full-time day position 830am-5pm, pass days are 
Saturday and Sunday.   Please note Stony Brook Medicine is a smoke free environment.  All Hospital positions are 
subject to changes in pass days and shifts as necessary.  This position may require the wearing of respiratory 
protection which may prohibit the wearing of facial hair. 

Please note:  Prior to start date , the selected candidate must meet the following requirements:  Successfully 
complete preemployment physical examination and obtain medical clearance from Stony Brook Medicine's Employee 
Health Services, clear a background investigation; submit (3) written references, and provide a copy of the required 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in applying for the above position should submit a state application, 
resume and cover letter reflecting UH# to:
Stony Brook Medicine
University Hospital Human Resources Department
Professional Employment 
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3 Technology Drive, Suite 100
East Setauket , NY  11733-4073

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/25/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/15/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Financial Analyst REF#:  WC-S-9175-14-09-S
Budget Title:  Senior Staff Assistant State Professional Position
Department:  VP Administration State Line#:  29929
Grade:  SL-3 Campus:  Stony Brook West Campus/HSC

Salary:  Commensurate with experience 

Required Qualifications:  Bachelor's Degree in Accounting, Finance or related field.  Three years of full time directly 
related accounting and financial management experience.  Strong analytical and problem solving skills.  Excellent 
written and verbal communication skills.  Proficiency in financial statement preparation and general ledger analysis.  
Extensive knowledge of Microsoft Excel, Word and PowerPoint.  Ability to multitask.  Experience developing financial 
systems and/or processes.  Experience in financial reporting preparation, budgeting, modeling, cost/benefit analysis 
and financial process redesign.  Experience running financial reports from an integrated financial system.  
Preferred Qualifications:  Master’s/MBA in Accounting, Finance or related field.  An additional three years of full 
time directly related accounting and financial management experience.  Knowledge of PeopleSoft Finance systems, 
PeopleSoft Query and/or nVision Reporting.  Experience working in a financial capacity of an institution of higher 
learning.  Experience dealing with global/international financial practices.  

Brief Description of Duties:  The Primary Purpose of the Financial Analyst is to analyze divisional and University 
fiscal data, programs and operations.  The Financial Analyst assists the Senior Financial Analyst and Vice President 
for Finance & Chief Operating Officer with short and long term financial projections utilizing forecasting and financial 
data. The selected candidate will be responsible for the following:

Financial Management/reporting:
Responsible for supporting the Senior Financial Analyst who reports to the Senior Vice President of 

Administration (SVP), and the Vice President for Finance (VP) with financial management of financial systems 
and reporting throughout for the entire University.
Determines financial status of the University by comparing and analyzing plans and forecasts with actual results.  

Discusses these finding with the Senior Financial Analyst.
Reconciles transactions by comparing and correcting data.

Provides information to the Senior Financial Analyst and Vice President by assembling and summarizing data; 

preparing reports; making presentations of findings, analyses, and recommendations.
Updates job knowledge by participating in educational opportunities; reading professional publications; 

maintaining personal networks; participating in professional organizations.
Compiling data for annual reports, budgets and cash flow reports.

Assesses operational performance and sets financial priorities.

Work closely with the Senior Financial Analyst and other University members and external partners such as 

banking and legal advisors.
Prepares Fiscal Reports and presents them to management including financial impact statements relating to 

potential projects. May present reports to Board/Management or standing committees.
Prepares charts and diagrams showing prior, current and projected revenues and expenditures to provide a basis 

for comparison and evaluation.
Evaluates and reports on deviations of University financial practices and procedures.

Using data processing capabilities, prepares reports analyzing specific aspects of University structures, functions 

and operational procedures and recommends ways to improve efficiency and/or effectiveness.
May provide guidance to support staff and University members and departments.

SUNY Korea:
Support the financial analysis and financial statement review of SUNY Korea on a monthly, quarterly and annual 

basis.  Assist with the 5 year budget plan.
Provides assistance to the Senior Financial Analyst and VP in the formulation of SUNY Korea budget requests, 

including necessary documentation, investigation, and related budget impact studies.
Analyzes and evaluates SUNY Korea budget requests to prepare budgetary documents, reports, and 

35 of 62 09/22/2014



recommendations.
Compiles budgetary and fiscal data received from assigned departments to prepare revenue balance statements 

and historical comparisons of departmental expenditures.
Provides assistance to the Senior Financial Analyst and VP translating financial data from Korean Won to US 

Dollars.
Maintain translated detail of all general ledger accounts as support and validation of Financial Statements.

Financial Forecasting:
Perform customized financial analyses including complex projections, analyses of actual activity and cost 

feasibility studies to facilitate decision making and planning.
Improve financial status by analyzing results and variances; identifying trends; recommending action.

Develop detailed analyses to support financial decisions, with forecasts.

Special Projects as needed: FSA/LIHTI/Broad based fees, etc:
FSA

Assist in financial analysis and planning of projects requiring the multi-faceted use of University and FSA funding 

including cost benefit analysis.
Provides fiscal and organizational advice to representatives of FSA regarding projected programs and objectives 

according to established budgetary procedures.
LIHTI

Review monthly bank reconciliations and financial data for LIHTI.

Assist with Financial Statement preparation for interim LIHTI board and budget meetings.

Broad Based Fees

Assist with the annual consultation process to set Broad Based Fee Rates for the following academic year.  

Review unit budgets and assist with the preparation of reports to SUNY.
Research, evaluate and recommend rates for recovering and/or distributing charges for services rendered to 

departments and/or outside agencies.

Financial Systems:
Develop and prepare reports utilizing various reporting and analysis tools, including but not limited to PeopleSoft 

Query, BI toolset, Pyramid Analytics and Microsoft Excel.
Increases productivity by recommending and assisting in the development of automated applications; eliminating 

duplications; coordinating information requirements.
Utilizes various computer financial information systems in the preparation of analyses, evaluation and reports 

relating to assigned areas.
Utilizes current organization-wide and/or department specific software to complete assignments.

Assist with University wide project to implement an automated travel system.

Other duties or projects as assigned as appropriate to rank and departmental mission.

Special Notes:  This is a full time appointment.  FLSA Exempt position, not eligible for the overtime provisions of the 
FLSA.  Internal and external search to occur simultaneously.  Travel to satellite locations may be required.  

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a State employment application, cover letter 
and resume to :

Dianne Marone
VP Administration
Administration Building, Room 221
Stony Brook University
Stony Brook, NY  11794-1002
Fax#: (631) 632-6111

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/27/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF OUR CRIME STATISTICS IS AVAILABLE UPON 
REQUEST BY CALLING (631) 632-6350.  IT CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
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http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/15/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Artist-in-Residence, Horn (P/T - F/T)      REF#:  F-9190-14-09
Budget Title:  Lecturer      Faculty Position
Department:  Music      Campus:  Stony Brook West Campus/HSC

     Salary:  Commensurate with experience

Required Qualifications:  French Hornist with an exemplary reputation as an outstanding performer and/or 
extensive teaching credentials at the graduate and undergraduate levels.  Expertise in all periods of classical music.
Preferred Qualifications:  Contemporary music expertise.  Deep knowledge of and commitment to music of our time 
and skill in its performance.    

Responsibilities & Requirements:  Teaching graduate and advanced undergraduate students.  Supervising 
teaching assistants in horn.  Teaching repertory classes.  Coaching chamber music.  Playing an active and leading 
role in matters pertaining to the performance program.

Special Notes:  This is a non-tenure track position.  FLSA Exempt position, not eligible for the overtime provisions 
of the FLSA.  Internal and external search to occur simultaneously.  Anticipated Start Date: September 1, 2015.  
Initial screening of applicants will begin on 10/01/2014 and will continue until 11/01/2014. 

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should complete the Academic Jobs Online application 
process online at: https://academicjobsonline.org/ajo/jobs/4530, and submit a cover letter and resume/CV.  Reference 
writers should submit their reference letters via Academic Jobs Online.  

Alternatively, applications materials may be submitted to:

Chair, Horn Search Committee
Department of Music
Fine Arts Building, Room 3304
Stony Brook University
Stony Brook, NY 11794-5475

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 11/01/2014, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  A) Faculty and Librarian Positions. Posting Date:  09/21/2014
Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 597 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.  

FAST TRACK
Descriptive Title:  Assistant/Associate Professor (Multiple 
Positions)

     REF#:  F-7833-14-09-F

Budget Title:  same as above      Faculty Position
Department:  Anesthesiology      Campus:  Stony Brook West Campus/HSC

     Salary:  Commensurate with experience

Required Qualifications:  Four years postgraduate training.  Board eligible and/or certified in Anesthesiology.  
Licensed or eligible for licensure as a Physician in New York State. 
Preferred Qualifications:  Interest, formal training, and experience in General Anesthesia, Regional Anesthesia, 
sub-specialty areas, or in ambulatory care.  Research experience along with academic participation/contributions is 
highly preferred.     

Responsibilities & Requirements:  The selected candidates will provide anesthetic care to patients undergoing 
surgical/diagnostic procedures, obstetric delivery, etc., providing consultation before and after the anesthetic 
management.  He/she will also be engaged in providing intensive care to surgical patients.  The incumbents will be 
actively engaged in the instruction and/or supervision of medical students, resident physicians, and certified 
registered nurse anesthetics.   The selected candidates will also participate, often in a leading role, in the 
Departmental activities that pertain to undergraduate, graduate, and post-graduate education.  An active role in 
clinical and/or basic research will be strongly encouraged.  Senior faculty that are recruited will be expected to 
assume an important role in the administrative aspects of the department, including the design of research projects 
and the initiation of grant support, in addition to organizational aspects related to the clinical and educational goals of 
the Department. 

Special Notes:  Eligibility for tenure will be based upon applicant's qualifications and experience.  To qualify for 
tenure and/or a senior faculty appointment, the candidate must meet the criteria established by the School of 
Medicine (School of Medicine's Criteria for Appointment, Promotion and Tenure ).  These are full time appointments.  
FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to occur 
simultaneously.  Anticipated Start Date: Open for continuous recruitment.  **Applications will be accepted until 
the positions are filled.  

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a  State employment application, cover letter 
and resume/CV to:

Tong J (TJ) Gan, M.D., M.H.S., F.R.C.A.
Professor and Chairman
Department of Anesthesiology
Health Sciences Center, L-4, Room 060
Stony Brook University
Stony Brook, NY 11794-8480
Fax#: (631) 444-2907

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 03/17/2015**, unless specifically noted otherwise in the Special Notes Section.

STONY BROOK UNIVERSITY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER. WE ENCOURAGE PROTECTED VETERANS, 
INDIVIDUALS WITH DISABILITIES, WOMEN AND MINORITIES TO APPLY.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE UNIVERSITY HUMAN RESOURCE SERVICES DEPARTMENT 
AT (631) 632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police
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Job Category:  A2) Health Science and Medical Center 
Faculty.

Posting Date:  09/17/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.  

Descriptive Title:  Administrative Assistant I      REF#:  HS-R-9201-14-09-S
Budget Title:  same as above      Research Foundation Support Position
Department:  Medicine      RF Line#:  R2509000
Grade:  N.6      Campus:  Stony Brook West Campus/HSC

     Salary:  $30,000 - $35,000

Required Qualifications:  High School Diploma/GED and High School levels of literacy and numeracy.  Three years 
of progressively responsible full-time administrative experience.  Professional phone skills, ability to prioritize and 
work independently.  Computer proficiency with Microsoft Word, Excel and PowerPoint.  Knowledge of proper 
grammatical usage, punctuation and spelling.
Preferred Qualifications:  Previous experience in a medical setting is highly desirable with transcription experience 
and knowledge of the Citrix program and familiarity with medical terminology.  Some college level coursework.      

Brief Description of Duties:  The Administrative Assistant I will be responsible for the following duties:
Handle a wide variety of functions in the office including answering telephone calls in a professional, timely 

manner taking clear and complete messages, and maintaining effective lines of communication between the 
physicians, patients and co-workers.  Respond to patient requests including scheduling appointments and tests 
with medical oncologists, obtaining insurance authorizations and pre-certifications and advising patients of scan 
appointments and follow-up visits.  Work closely with insurance companies for pre-certification of 
tests/procedures, radiology scans, medications, referrals, etc.
Provide secretarial support for assigned physicians to include routine correspondence and mailings to patients 

and maintain office supply inventory.  Heavy transcription of confidential clinical notes, work closely with outside 
transcription services to ensure the accurate and timely transfer of patient information to the Hematology / 
Oncology office.  Assist with the maintenance of various office files and records.
Pull charts, obtain patient records / slides prior to patient appointments (including contacting outside offices and 

obtaining in-house information via Citrix), file patient information and other related information as needed to 
provide patient care.  Review charts after patient appointments to ensure accuracy and completeness and make 
sure all follow-up appointments are scheduled and lab / test / scan results are tracked.  Maintain and update 
necessary forms.
Prepare various documents in both Word and Excel, assist with arranging meetings and speakers when needed 

and cross cover coworkers during absences as well as filing, faxing, photocopying, medical record typing.

Other Duties:  Other duties as assigned by supervisors and physicians.

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am to 5:00 pm.  The 
Research Foundation of SUNY is a private educational corporation.  Employment is subject to the Research 
Foundation policies and procedures, sponsor guidelines and the availability of funding.  Internal and external search 
to occur simultaneously.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer..

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).
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Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  C) Secretarial and Clerical positions 
(including Administrative Assistant).

Posting Date:  09/21/2014

Additional Categories:  

42 of 62 09/22/2014



Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Phone Scheduler (Three Positions)      REF#:  HS-R-9202-14-09-S
Budget Title:  Clerk II      Research Foundation Support Position
Department:  Ob/Gyn      RF Line#:  R2642000, R1851000, R1852000
Grade:  N.5      Campus:  Stony Brook West Campus/HSC*

     Salary:  $30,900 - $36,000

Required Qualifications:  High School Diploma/GED.  Two years of full time secretarial/clerical experience.  
Possess strong customer service skills.  
Preferred Qualifications:  Medical Office experience.  Bilingual Spanish.  Familiarity with IDX automated 
appointment scheduling system.      

Brief Description of Duties:  The Phone Scheduler will be responsible for the following:
Outpatient appointment scheduling via IDX automated appointment system.

Receive and screen telephone calls and direct to appropriate area.  Take complete and accurate messages, as 

required.
Review assigned provider schedules for accurate placement of appointments and inform supervisor of 

discrepancies.

Other Duties:  Other responsibilities as assigned by supervisor. 

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am to 5:00 pm.  The 
Research Foundation of SUNY is a private educational corporation.  Employment is subject to the Research 
Foundation policies and procedures, sponsor guidelines and the availability of funding.  Internal and external search 
to occur simultaneously.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA. *This position 
is located in East Setauket.

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required)

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  C) Secretarial and Clerical positions 
(including Administrative Assistant).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory. 

Descriptive Title:  Administrative Assistant II      REF#:  HS-R-9194-14-09-S
Budget Title:  same as above      Research Foundation Support Position
Department:  Surgery      RF Line#:  R1858000
Grade:  N.7      Campus:  Stony Brook West Campus/HSC

     Salary:  $35,000 - $45,000

Required Qualifications:  High School Diploma/GED or equivalent formal education with strong literacy, numeracy 
and computer proficiency.  Four years of full time progressively responsible experience in an administrative setting.  
Progressive experience in a hospital/out-patient surgical practice.
Preferred Qualifications:  Associate's Degree.  Experience in an academic faculty practice; including human 
resources, research, marketing and community relations.  Knowledge of a surgical practice including in-patient and 
out-patient settings.    

Brief Description of Duties:  The Administrative Assistant will provide administrative support in the Chairman's 
office.  The successful incumbent will be responsible for the following:

Provide administrative support in the Chairman's office.  Primary support for Department Assistant Administrator.  

Coordinate human resource activity for faculty and staff.
Provide back up support to Chair's assistant.  Includes, but is not limited to appointment scheduling, traveling 

arrangements, reimbursements.
Provide back up support to Chair's clinical assistant in his absence.  This includes patient appoint scheduling, 

operating room booking, dictations.
Assists Department Administrator with department research grants and other tasks as requested.

Other Duties:  Other duties as assigned, including department event planning (retreats, faculty meetings, visiting 
professors, etc.).

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am to 5:00 pm.  The 
Research Foundation of SUNY is a private educational corporation.  Employment is subject to the Research 
Foundation policies and procedures, sponsor guidelines and the availability of funding.  Internal and external search 
to occur simultaneously.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  C) Secretarial and Clerical positions 
(including Administrative Assistant).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Administrative Assistant I      REF#:  HS-R-9200-14-09-S
Budget Title:  same as above      Research Foundation Support Position
Department:  Surgery      RF Line#:  R1859000
Grade:  N.6      Campus:  Stony Brook West Campus/HSC

     Salary:  $32,000 - $35,000

Required Qualifications:  High School Diploma/GED or equivalent formal education with strong literacy, numeracy 
and computer proficiency.  Three years of full time progressively responsible administrative experience in a hospital 
and outpatient ambulatory office setting.  
Preferred Qualifications:  Hospital or outpatient experience in a surgical practice, preferably critical care medicine.  
Knowledge of OR booking, IDX and EMR.      

Brief Description of Duties:  The Administrative Assistant in the Department of Surgery will handle high volume 
phone calls, schedule appointments, book surgeries and provide administrative support to Surgeons in the Division of 
Trauma and Emergency Medicine.  Handle medical office and patient related duties in a professional and empathetic 
manner. The incumbent will be responsible for the following:

Support surgeons and clinical staff in the Department of Surgery by answering phones, scheduling appointments 

and surgeries, maintaining calendars, travel, CVs & CME credits.
Obtain pre-authorizations and referrals, labs and other pertinent medical reports.

Transition to electronic medical record.

Prepare patient charts and coordinate patient care.

Other Duties:  Other duties as assigned.

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am. to 5:00 pm.  The 
Research Foundation of SUNY is a private educational corporation.  Employment is subject to the Research 
Foundation policies and procedures, sponsor guidelines and the availability of funding.  Internal and external search 
to occur simultaneously.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  Occasional 
travel may be required amongst department's ambulatory locations.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  C) Secretarial and Clerical positions 
(including Administrative Assistant).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.  

Descriptive Title:  Clerk I      REF#:  HS-R-9210-14-09-S
Budget Title:  same as above      Research Foundation Support Position
Department:  Surgery      RF Line#:  TBD
Grade:  N.3      Campus:  Stony Brook West Campus/HSC*

     Salary:  $25,000 - $28,000

Required Qualifications:  High School Diploma/GED.  One year of full time experience in a work related position.  
Preferred Qualifications:  Experience in outpatient clinic setting.  Experienced in taking messages, appointment 
scheduling, IDX, purging files, scanning, obtaining authorizations, referrals, etc.  Knowledge of Electronic Medical 
Record.      

Brief Description of Duties:  The Clerk support the Department in transitioning from paper chart to Electronic 
Medical Record.  The incumbent will be responsible for the following:

Scheduling of patient appointments, answering phones, pulling charts and filing.

Support surgeons and clinical staff in the Department of Surger/ENT, retrieving messages.  Forwarding 

messages/reports to the EMR/message pool center.
Photo copying, scanning, retrieving referrals and authorizations.

Open mail, light typing.

Other Duties:  Other duties as assigned

Special Notes:  This is a full time position, 37.5 hours per week, Monday through Friday, 8:30 am to 5:00 pm.  
Occasional travel may be required to other Department of Surgery outpatient clinics.  The Research 
Foundation of SUNY is a private educational corporation.  Employment is subject to the Research Foundation policies 
and procedures, sponsor guidelines and the availability of funding.  Internal and external search to occur 
simultaneously.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  *This position is 
located in East Setauket.  Night and weekend work will be required.  

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  C) Secretarial and Clerical positions 
(including Administrative Assistant).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

INTERNAL ONLY
Descriptive Title:  Research Technician I (Internal Only)      REF#:  HS-R-9186-14-09-I
Budget Title:  same as above      Research Foundation Support Position
Department:  Pathology      RF Line#:  R1840000
Grade:  N.4      Campus:  Stony Brook West Campus/HSC

     Salary:  $27,000 - $35,000

Required Qualifications:  MUST BE A CURRENT STONY BROOK UNIVERSITY AND/OR RF EMPLOYEE ONLY. 
  Associate's Degree.  One year of related lab experience to include immunohistochemical techniques experience.  
Advanced experience in the use of a microscope.  Advanced experience using laser dissecting microscope.  Ability to 
work independently on projects.  Proven ability to section various tissue types on Microtome and Cryostate.  Ability to 
perform PCR (polymerase chain reaction).  
Preferred Qualifications:  BA/BS.  Additional two years of related lab experience to include two years of 
immunohistochemistry experience.    

Brief Description of Duties:  The Research Technician will perform procedures and operations to facilitate optimal 
functioning of the Research Histology Core Laboratory:

Immunohistochemistry staining.

Microscope evaluations on stained sections and documenting by photography.

Will work independently on projects and present findings at weekly lab meetings.

Section various tissue types on Microtome and Cryostat.

Other Duties:  

Special Notes:  This is a full time position, 40 hours per week.  The Research Foundation of SUNY is a private 
educational corporation.  Employment is subject to the Research Foundation policies and procedures, sponsor 
guidelines and the availability of funding.  FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  
10 day Internal search open to current Stony Brook University and RF employees only. 

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/29/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  N) Internal Only - Current Stony Brook 
University and/or RF Employee Only

Posting Date:  09/17/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  LPN      REF#:  HS-R-9188-14-09-S
Budget Title:  Senior Patient Care Specialist      Research Foundation Support Position
Department:  Family Medicine      RF Line#:  R2259000
Grade:  N.7      Campus:  Stony Brook West Campus/HSC*

     Salary:  $37,374 - $46,559

Required Qualifications:  Valid New York State License in Practical Nursing.  Four years of full time, medically 
related experience.  Possess excellent verbal and written communication skills, strong computer skills, and be 
attentive to detail with a high level of professionalism.
Preferred Qualifications:  Some outpatient primary care experience.  Experience working with an electronic medical 
record systems.  Exceptional customer service skills.    

Brief Description of Duties:  The LPN will provide support to Family Medicine providers in the clinical setting.  The 
selected candidate will be responsible for:

Assist physicians with exams, pelvic exams and various procedures including Pap Smears, biopsy, wound care, 

various gynecological procedures, minor dermatological procedures, etc.
Prepare procedure trays/supplies; dispose of or prepare supplies per infection control requirements.

Collect and prepare specimens for laboratory.

Screen lab results, notify physicians of abnormal results; obtain pre-authorizations, communicate with patients on 

behalf of physicians, coordinate care as directed.
Maintain patient flow by directing patients to exam rooms, taking vital sign information, perform EKG's, urine 

analysis, spirometry, finger stick glucose testing and other outpatient testing; record results in patient chart; 
advise ordering physician of results, communicate with physician to optimize efficiency of clinical session.
Clean and stock exam rooms, order medical supplies.

Administer medications including oral, subcutaneous and intramuscular medications and IV therapy per NYS 

guidelines.

Other Duties:  As assigned by the suite medical director, nurse manager or  administrator.

Special Notes:  This is a full time position, 40 hours per week, days and hours vary.  The Research Foundation 
of SUNY is a private educational corporation.  Employment is subject to the Research Foundation policies and 
procedures, sponsor guidelines and the availability of funding.  Internal and external search to occur simultaneously.  
FLSA Nonexempt position, eligible for the overtime provisions of the FLSA.  Some nights and weekends may be 
required.  Occasional travel to various satellite facilities in Suffolk County may be required.  *This position is 
located in Patchogue.

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).  

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/28/2014, unless specifically noted otherwise in the Special Notes Section.
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EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/16/2014

Additional Categories:  D2) Nursing - Open to all.
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Research Support Specialist      REF#:  HS-R-9184-14-09-S
Budget Title:  same as above      Research Foundation Support Position
Department:  Medicine      RF Line#:  R1582000
Grade:  N.11      Campus:  Stony Brook West Campus/HSC

     Salary:  $35,000 - $40,000

Required Qualifications:  Bachelor's degree in related field.  Full-time research experience involved in glomerular 
kidney disease research in the field of Kruppel-like factor biology.  Proficient in cell culture, handling mice, protein 
quantification, western blot, RT-PCR, immunostaining, unilateral uninephrectomy, unilateral ureteric obstruction, 
intraperitoneal injections, perform statistical calculations and data analysis.  Previous experience working with kidney 
disease research.
Preferred Qualifications:  BS in Biochemistry.  Additional experience in molecular biology research at basic science 
level.    

Brief Description of Duties:  The Research Support Specialist will perform the following duties:
Perform cell culture studies, protein quantification, RNA quantification, western blotting, RT-PCR, and 

immunostaining unilateral uninephrectomy, unilateral ureteric obstruction, intraperitoneal injections, perform 
statistical calculations and data analysis.  Also, must perform data analysis and be able to troubleshoot.
Assist with maintaining mouse colonies, in vivo experiments involving mouse models of kidney disease.

Assist with lab organization, ordering lab supplies, library research and perform inventory on supplies.

Other Duties:  

Special Notes:  This is a full time position, 40 hours per week.  The Research Foundation of SUNY is a private 
educational corporation.  Employment is subject to the Research Foundation policies and procedures, sponsor 
guidelines and the availability of funding.  Internal and external search to occur simultaneously.  FLSA Nonexempt 
position, eligible for the overtime provisions of the FLSA.

The selected candidate must successfully clear a background investigation.

Application Procedure:   Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/28/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  E) Research (professional) and 
Technical to include lab support positions.

Posting Date:  09/16/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Research Support Specialist      REF#:  HS-R-9187-14-09-S
Budget Title:  Research Support Specialist      Research Foundation Support Position
Department:  Psychiatry      RF Line#:  R1247000
Grade:  N.11      Campus:  Stony Brook West Campus/HSC

     Salary:  $32,000 - $42,000

Required Qualifications:  Bachelor's degree in Chemistry or Pharmacy.  Practical organic chemistry experience.  
Experience with computers, software (i.e.: Microsoft Office).  
Preferred Qualifications:  Experience with handling radioactivity and/or fundamental understanding of ionizing 
radiation.  Experience with high-pressure liquid chromatography (HPLC), gas chromatography (GC), thin layer 
chromatography (TLC), SPE methods, gamma counting and multichannel analyzers (MCA).  Additional years of 
radiopharmaceutical development and formulation experience.  Ability to work under pressure and within tight 
deadlines.  Good written and verbal skills.       

Brief Description of Duties:  The Research Support Specialist will assist in the cGMP production of 
radiopharmaceuticals for clinical research at SBU. 

Assist in the design and implementation of a Quality Management System.

Follow Standard Operating Procedures to produce clinical cGMP grade human use radiopharmaceuticals.

Follow Standard Operating Procedures for QA/QC using HPLC, GC and other equipment.

Ex vivo metabolite analysis.

In-vitro radiopharmaceutical validation.

General laboratory housekeeping.

Other Duties:  As assigned. 

Special Notes:  This is a full time position, 40 hours per week.  The Research Foundation of SUNY is a private 
educational corporation.  Employment is subject to the Research Foundation policies and procedures, sponsor 
guidelines and the availability of funding.  Internal and external search to occur simultaneously.  FLSA Nonexempt 
position, eligible for the overtime provisions of the FLSA.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/27/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  E) Research (professional) and 
Technical to include lab support positions.

Posting Date:  09/15/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  Project Coordinator      REF#:  WC-R-9191-14-09-S
Budget Title:  Project Staff Associate      Research Foundation Professional Position
Department:  CIDER      RF Line#:  R1327000
Grade:  E.99      Campus:  Stony Brook West Campus/HSC

     Salary:  $58,650 - $65,000

Required Qualifications:  Bachelor's degree in a related field.  Three years of directly related full-time program 
administration experience, preferably working in a research university, healthcare or nonprofit setting.  Experience 
coordinating inter-disciplinary projects or meetings, preferably in the environmental or health arena.  In addition, the 
successful incumbent should possess the following skills/abilities: demonstrated excellent verbal and written 
communication skills, strong interpersonal skills, ability to manage multiple projects and deadlines simultaneously in a 
fast paced environment, excellent computer skills with all Microsoft Office programs, particularly PowerPoint, Word, 
and Excel.  
Preferred Qualifications:  Master's degree in a related field.  Additional years of directly related program 
administration experience working in a research university, healthcare or nonprofit setting.  Self-starter with interest 
and experience working on environmental and/or public health issues.  Experience with medical/scientific research 
and related grant-seeking and grant administration strongly preferred.  Experience with fiscal and administrative 
processes in a university.  Experience with program evaluation in the public sector.  Experience supervising 
personnel.  Experience maintaining websites and using social media tools in a professional setting.

Brief Description of Duties:  The Project Coordinator, reporting to the Director of the Consortium for 
Inter-Disciplinary Environmental Research (CIDER), is responsible for assisting in program planning and 
implementing programmatic and administrative aspects of the Gelfond Fund for Mercury Research & Outreach.  The 
program supports and conducts basic research and thus there are administrative duties associated with seeking and 
maintaining funding for these efforts.  The program works to improve awareness about methylmercury exposure 
among health professionals and the public and thus involves significant interaction building and maintaining 
relationships with partners both within and outside of Stony Brook University and takes the lead in developing and 
communicating information about methylmercury exposure.  The successful incumbent will be responsible for the 
following:
Program Activities:

 Work with Director, advisory board and project team on strategic planning and setting program goals.  

Responsible for the day-to-day programmatic functions necessary to carry out the objectives of the project.  
Perform background/data-gathering research on issues relevant to the project as needed.  Evaluate program 
activities for effectiveness and implement process improvement as needed (for example, evaluate effectiveness 
of medical education materials that have been developed).

Outreach/Communication: 
Develop promotional and educational materials that educate/inform targeted constituencies about the 

mission/progress of the project, including but not limited to newsletters, special reports, brochures, web site(s), 
and social media.  Develop and maintain relationships with appropriate experts and contacts within and outside 
of Stony Brook University including at other universities and not-for-profit organizations, to maximize 
communication goals.  Represent the program at events and conferences to further program goals.  Maintain 
program website and communicate regarding program activities and others’ relevant research and events via 
social media accounts (Twitter and Facebook).  Develop and present/report to sponsors, media, and the general 
public.  Work with the University’s Office of Media Relations regarding interactions with local and national media, 
including the preparation of occasional news releases and similar activities.

Administrative/Fiscal: 
Work closely with the Director, other staff and faculty to identify prospective philanthropic and governmental 

funding opportunities, coordinate the preparation and submission of comprehensive proposals to the same, 
including budgets and other supporting documentation.  Oversee proposal submission with the Research 
Foundation (RF) and/or Advancement Office as appropriate.  Develop and foster relationships with sponsor(s) 
and prospective sponsor(s), contacts program officers as appropriate; identify personal connections among 
colleagues, faculty, sponsors, and others that may facilitate more favorable attention of funders; develop 
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strategies for solicitation, and prioritize proposal activities.  Provide stewardship and reporting to existing 
sponsors, ensuring the timely submission of progress/final reports associated with previous grants; provides 
appropriate updates; coordinates site visits of current/potential funders; and disseminates other materials 
relevant to the progress of the project.  Oversee fiscal processes and assure appropriate use of funds as per 
federal, state, and university policies and guidelines, and where appropriate, ensuring adherence with donor 
intent.  Responsible for purchasing and accounting oversight for program, to include state/IFR, Research 
Foundation, and Stony Brook Foundation accounts.  May perform personnel hiring and supervision of exempt 
and non-exempt staff, and will be responsible for soliciting approvals and submitting paperwork through 
appropriate channels.  Organize and coordinate program conferences including annual advisory board meeting.  
Provide technical and administrative assistance to the Director.
Other duties or projects as assigned as appropriate to rank and departmental mission.

Special Notes:  This is a full time position.  The Research Foundation of SUNY is a private educational corporation.  
Employment is subject to the Research Foundation policies and procedures, sponsor guidelines and the availability of 
funding.  FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously. Travel will be required to conferences, meetings and fundraising events for this 
position.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 10/03/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  B) Administrative and Professional 
Positions (excluding teaching and patient/clinical care).

Posting Date:  09/21/2014

Additional Categories:  
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.

Descriptive Title:  Research Nurse (2 Positions)      REF#:  HS-R-9185-14-09-S
Budget Title:  Clinical Research Associate II      Research Foundation Professional Position
Department:  Medicine      RF Line#:  R1285000, R1315000
Grade:  E.99      Campus:  Stony Brook West Campus/HSC

     Salary:  Commensurate with experience

Required Qualifications:  Bachelor of Science degree in Nursing or Bachelor's degree in related field.  In lieu of 
degree, four years of directly related experience or a combination of education and experience totalling four years 
may be considered.  Two years of related full time research experience in clinical trials to include experience with 
recruiting patients as study participants, submitting protocols, amendments, notices and terminations to Internal 
Review Board for review and approval.  Licensed as a Registered Nurse in the State of New York.
Preferred Qualifications:  Additional years of nursing experience in a clinical and Hematology/Oncology setting to 
include research nursing experience and a solid understanding of database systems.

Brief Description of Duties:  The Research Nurse will help facilitate clinical trial research in the Department of 
Medicine.  The incumbent will be responsible for protocol management, data collection, patient/staff education and 
patient assessment.  Successful incumbent must have excellent communication and organizational skills, be able to 
work independently with minimal supervision.  Excellent Interpersonal skills.  

Assesses patient eligibility for inclusion in specific investigational studies.

Assures strict adherence to study requirements by all personnel involved with patients according to guidelines set 

forth in protocols.
Arranges follow-up visits with patient on an out-patient basis, or performs follow-up visits on hospitalized patients 

to assess optimal quality of care and applies appropriate physical and psychological assessment to determine 
any effect to study drug.
Administers experimental drugs and access ports and IV.

Performs nursing assessment.

Monitors patient’s vital signs during treatment.

Works with I.T./Data manager to prepare patient data bases and develop ideas along with transplant physicians 

for clinical research and mining of data.
Assist in the coordination of all IRB processes including but not limited to; writing and developing protocols, 

consent forms utilized by studies.
Assure quality control for study criteria and eligibility.

Prepare biological samples to be sent out.

Coordinate with other CALGB institutions and pharmaceutical companies regarding transplant protocols.

Performs other related duties as required or directed.

Special Notes:  This is a full time position.  The Research Foundation of SUNY is a private educational corporation.  
Employment is subject to the Research Foundation policies and procedures, sponsor guidelines and the availability of 
funding.  FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously.  Night and weekend work is required - flexibility to participate in department functions 
beyond regular hours.  Travel to conferences will be required. 

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
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Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/29/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D2) Nursing - Open to all. Posting Date:  09/17/2014
Additional Categories:  E) Research (professional) and 
Technical to include lab support positions.
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.  

FAST TRACK
Descriptive Title:  Nurse Manager      REF#:  HS-R-9092-14-09-F
Budget Title:  Clinical Nurse Specialist      Research Foundation Professional Position
Department:  Pediatric Services      RF Line#:  R1294000
Grade:  E.79      Campus:  Stony Brook West Campus/HSC*

     Salary:  Commensurate with experience

Required Qualifications:  Bachelor's Degree in nursing.  Valid New York State Registered Nurse License.  Three 
years of full-time relevant experience in clinical pediatric outpatient environment.  Integrally involved with 
immunizations, triage and patient through-put.
Preferred Qualifications:  Human Resources experience.  Administrative experience.  Quality improvement 
experience.  Electronic Medical Records experience.  Patient Centered Medical Home experience.  

Brief Description of Duties:  The Nurse Manager is directly responsible for the overall coordination of the clinical 
operation of a Pediatric ambulatory site.  Incumbent will be responsible for facilitating workflow while managing the 
ambulatory site.  The successful candidate will:

Maintain quality monitoring using designated ambulatory metrics, along with physician leader at site and 

ambulatory supervisors.  Ensure adequate and prompt patient through-put by facilitating room utilization, vaccine 
administration, etc.  Follow up and document labs and their results, report to infection control as needed.
Be responsible for performing waive testing, maintaining Rapid Streps, hemoccult, urinalysis controls, GTS 

records, HCG.
Be responsible for overseeing patient support groups.

Manage a pediatric ambulatory site: Supervise staff at ambulatory care site.  Recruit, train, and orient new staff.  

Develop procedures for ongoing training and staff development.
Maintain site proficiency with Lawson, IDX and UHIS systems.  Manage equipment maintenance, rotation of 

stock.  Supervise ambulatory supervisor and the successful tracking of inventory and ordering of supplies as 
needed.  Be responsible for overall Patient Safety Net reporting and follow-up.
Communicate with site administrators regarding troubleshooting of issues that arise at site.

Requisition monthly payment to Practice Manager.  Ensure security of cash in office.  Keep staff mandates 

current: physical examinations, BLS, AED, age specific competencies, evaluations, orientations, ID badge, etc.  
Counsel staff verbally and in writing, in conjunction with site physician leader.
Approve attendance and time sheets of staff: review for accuracy, monitor overtime and forward time sheets to 

appropriate supervisors.  Monitor staff schedules after they are finalized and make adjustments as necessary.
Carry Nurse Manager pager for troubleshooting immediate problems.

Triage phone calls, facilitate workflow through the site based upon patient evaluation, urgency and need, and 

advise patients accordingly.
Troubleshoot EMR, communicate EMR updates/changes to staff, organize and arrange training as needed.

Other duties as assigned.

Special Notes:  This is a full time position.  The Research Foundation of SUNY is a private educational corporation.  
Employment is subject to the Research Foundation policies and procedures, sponsor guidelines and the availability of 
funding.  FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously.  *This position is located in Eastern Suffolk County, NY.

Patient Contact:  Prior to start date, the selected candidate must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

Essential Position: This has been designated as an essential position based on the duties of the job and the 
functions performed. Positions that are designated as such are required to report to work/remain at work even if 
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classes are cancelled, and the campus is working on limited operations in an emergency.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/29/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D2) Nursing - Open to all. Posting Date:  09/17/2014
Additional Categories:  D) Health Service (including 
Physician Assistant, Patient Care Specialist).
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Stony Brook University has established itself as one of America's most dynamic public universities, a center of 
academic excellence and a leader in health education, patient care and research.  Listed among the top 1 percent of 
all universities in the world by Times Higher Education World University Rankings, Stony Brook is home to more than 
24,000 undergraduate, graduate and doctoral students and more than 13,500 faculty and staff, including those 
employed at Stony Brook Medicine, Long Island's premier academic medical center and teaching hospital.  With 603 
beds, Stony Brook Hospital is the region's only tertiary care center and Regional Trauma Center.  The University is a 
member of the prestigious Association of American Universities and co-manager of nearby Brookhaven National 
Laboratory.  

Descriptive Title:  Physician Assistant (2 Positions)      REF#:  HS-R-9026-14-09-S
Budget Title:  same as above      Research Foundation Professional Position
Department:  Emergency Medicine      RF Line#:  R1854000, R1855000
Grade:  E.79      Campus:  Stony Brook West Campus/HSC

     Salary:  Commensurate with Experience

Required Qualifications:  Bachelor's Degree.  Graduation from an accredited school for physician assistants.  
Licensure and certification as a physician's assistant.  Six months of full time experience treating patients in a Hospital 
Emergency Department, urgent care center, or physician office.  For new graduates, recent clinical rotation will be 
considered.  Procedural skills training/experience.  Hold/eligible for in the case of a new graduate - New York State 
Physician Assistant license, NCCPA certification, Advanced Cardiac Life Support (ACLS).
Preferred Qualifications:  One year Emergency Department/Urgent Care experience.  

Brief Description of Duties:  The Physician Assistants will support patient care efforts in the Department of 
Emergency Medicine's operation at Stony Brook University and bill patients for these services.  The selected 
candidates will:

Work under the supervision of the Stony Brook Medical Center Emergency Medicine attending physician, 

evaluate, diagnose, and treat emergency room patients.  Obtain patient histories and perform physical 
examinations, order and interpret routine diagnostic tests, and prescribe medication.  Perform routine minor 
surgical procedures (suturing); apply casts and splints; treat burns.  As appropriate, counsel patients on 
preventive care.  Collaborate with various members of the ED healthcare team to provide quality on-site care and 
appropriate information for post-discharge care.
Provide accurate and comprehensive documentation of the patient encounter in the medical chart.  Complete 

charts in a timely manner so as to comply with medical records standards and allow billing for medical services.
Administrative/training assignments such as Compliance Training, etc.

Special Notes:  This is a full time position.  The Research Foundation of SUNY is a private educational corporation.  
Employment is subject to the Research Foundation policies and procedures, sponsor guidelines and the availability of 
funding.  FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously. 

Patient Contact:  Prior to start date, the selected candidates must meet the following requirements:  Successfully 
complete pre-employment physical examination and obtain medical clearance from Stony Brook University's 
Employee Health Services (The hiring department will be responsible for any fee incurred for examination), clear a 
background investigation, submit (3) written references, and provide a copy of any required New York State 
license(s)/certificate(s).  Please be advised that failure to comply with any of the above requirements could result in a 
delayed start date and/or revocation of the employment offer.

Essential Position: This has been designated as an essential position based on the duties of the job and the 
functions performed. Positions that are designated as such are required to report to work/remain at work even if 
classes are cancelled, and the campus is working on limited operations in an emergency.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/28/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
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632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  D) Health Service (including Physician 
Assistant, Patient Care Specialist).

Posting Date:  09/16/2014

Additional Categories:  
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Stony Brook University, home to many highly ranked graduate research programs, is located 60 miles from New York 
City on Long Island's scenic North Shore.  Our 1,100-acre campus is home to 24,000 undergraduate, graduate, and 
doctoral students and more than 13,500 faculty and staff.  The University is a member of the prestigious Association 
of American Universities and co-manager of nearby Brookhaven National Laboratory, a multidisciplinary research 
laboratory supporting world class scientific programs utilizing state-of-the-art facilities.  Stony Brook Medicine is 
Suffolk County's only academic medical center and tertiary care provider.  Many opportunities exist for collaborative 
research, and in some cases, joint appointments with BNL or with Medical School departments.

Descriptive Title:  HRIS Analyst      REF#:  WC-R-9176-14-09-S
Budget Title:  Data Manager/Statistician      Research Foundation Professional Position
Department:  Human Resource Services - HRIS      RF Line#:  R3333000
Grade:  E.79      Campus:  Stony Brook West Campus/HSC

     Salary:  $50,000 - $55,000

Required Qualifications:  Bachelor's degree.  In lieu of Degree, a combination of education and full time experience 
totalling four years may be considered.  Demonstrated abilities in data management and analysis, experience using 
HRIS, reporting and experience using or working with HR data.  Highly efficient in Microsoft Excel, Word, Access.  
Detailed oriented, ability to work independently, and capable of providing accurate data.  
Preferred Qualifications:  Working knowledge of PeopleSoft HRMS 8.9 or higher, Oracle eBusiness Suite 11i or 
higher, Payserv.  Prior experience working in a Human Resources setting.  Familiarity with Human Resources 
procedures and processes with demonstrated experience.  Ability to document processes to ensure all reports can be 
run by others when on vacation.  Previous experience with unionized, public sector, higher education environment.  
Superior written and communication skills.  

Brief Description of Duties:  The HRIS Analyst is responsible for all RF Oracle data reporting.  This position will 
require the incumbent to review data prior to distribution to ensure accuracy.  Incumbent will assist in supporting PS 
and Oracle upgrades and testing and function as the security officer for the Oracle Systems.
Queries/Reports:

Data extraction and manipulation for reports, files, mailing lists to respond to requests from within HRS and other 

administrative areas.  Includes running queries from various databases, using applications such as Excel, 
Access, and Word to sort and manipulate data.  Create report format/layout and coordinate the distribution of 
output.  Analyze data for discrepancies, work with HRIS Manager in solving discrepancies that have been 
identified.  Present findings to senior management across the organization.
As campus liaison, incumbent will administer RF Oracle system queries and ensure all data requests are 

completed timely.  Run monthly Oracle reports and distribute to the proper teams.  Develops, maintains, and 
supports proper data fields to feed from RF Oracle to PeopleSoft system to ensure proper data reporting.  
Process annual RF employees discretionary increases.
Responsible for high level data requests such as federally mandated reports, trending reports, compliance 

reports and monthly headcount reports.  Analyze reports to provide summaries for Assistant Director of HRS and 
Senior management in various departments.  Incumbent will be required to present data and discuss analysis.  In 
addition this position will be required to be a backup for PS State reports and data.

Data Integrity:
Perform analysis of large amounts of data.  Locate discrepancies among various administrative systems.  Works 

with HRIS Manager to determine cause of problems and find solutions.  Incumbent will represent HRS interests 
as they relate to globally managed/shared data, such as demographic data.  This will include reconciliation of 
data as changes and upgrades to HR Systems are implemented.
Non-Employee data maintenance.  Create reports to assist departments in maintaining their non-employee 

population.  Help troubleshoot data discrepancies with ID Card office and departments to ensure affiliates get the 
proper ID card.
The incumbent will be responsible for all reports and label request from the community.  The incumbent will be 

responsible for querying the appropriate PS and RF tools to obtain the data and put in a format that is usable for 
the requestor.
Work with CBM team on year end budget, updating PS with RF Labor schedules and all funds budget.

Security Administrator for HRS employees for RF Oracle.  Incumbent will work with Systems Administrator for 

Research Foundation to ensure proper access is given to the RF Oracle eBusiness Suite.  Maintain records of 
which employees have access.
Other Duties or Projects as Assigned - As appropriate to rank and departmental mission.

Special Notes:  This is a full time position.  The Research Foundation of SUNY is a private educational corporation.  
Employment is subject to the Research Foundation policies and procedures, sponsor guidelines and the availability of 
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funding.  FLSA Exempt position, not eligible for the overtime provisions of the FLSA.  Internal and external search to 
occur simultaneously.

The selected candidate must successfully clear a background investigation.

Application Procedure:  Those interested in this position should submit a Research Foundation Employment 
Application, cover letter and resume to the Online Resume System (electronic submission in a PDF format 
utilizing the blue resources box is required).

Applications for this position must be received, as specified in the Application Procedure Section, no later than 5:00 
PM Eastern Time on 09/27/2014, unless specifically noted otherwise in the Special Notes Section.

EQUAL OPPORTUNITY EMPLOYER, FEMALES, MINORITIES, DISABLED, VETERANS.
IF YOU NEED A DISABILITY-RELATED ACCOMMODATION, PLEASE CALL THE HUMAN RESOURCE SERVICES DEPARTMENT AT (631) 
632-6161 OR THE UNIVERSITY HOSPITAL HUMAN RESOURCES DEPARTMENT AT (631) 444-4700.
IN ACCORDANCE WITH THE TITLE II CRIME AWARENESS AND SECURITY ACT, A COPY OF 
OUR CRIME STATISTICS IS AVAILABLE UPON REQUEST BY CALLING (631) 632-6350.  IT 
CAN ALSO BE VIEWED ON-LINE AT THE UNIVERSITY POLICE WEBSITE AT 
http://www.stonybrook.edu/police

Job Category:  I) Information Technology Positions. Posting Date:  09/15/2014
Additional Categories:  B) Administrative and 
Professional Positions (excluding teaching and 
patient/clinical care).
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Civil Service Test Announcements 

Exam 

Title 

Exam 

Number 

Salary 

Grade 
Description 

Test 

Date 

Application 

Deadline 

Radiologic 
Technologist 

20-409 SG-9 Examination is open to all qualified individuals. 
Test held 
periodically 

Applications 
accepted 
continuously 

Senior Radiologic 
Technologist 

20-410 SG-12 Examination is open to all qualified individuals. 
Test held 
periodically 

Applications 
accepted 
continuously 

Licensed Practical 
Nurse 

20-413 SG-9 Examination is open to all qualified individuals. 
Test held 
periodically 

Applications 
accepted 
continuously 

Nurse 1 20-826 SG-14 Examination is open to all qualified individuals 
Test held 
periodically 

Applications 
accepted 
continuously 

Nurse 2 20-830 SG-16 Examination is open to all qualified individuals 
Test held 
periodically 

Applications 
accepted 
continuously 
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